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NOTATIONS 
 

 

The contents of this handbook may be subject to change throughout the program. Please be 
advised that the University Catalog and WCU Student Handbook contain policies and procedures 
that apply to all students and are the primary source of reference. If there are any discrepancies 
or differences in policies or procedures that are contained in the University Catalog and WCU 
Student Handbook with those contained in the RN Student Handbook, the University Catalog or 
WCU Student Handbook will be followed. Course syllabi have the most current course 
requirements, and will be followed should the syllabus differ from the University Catalog, WCU 
Student Handbook or RN Student Handbook. 

 
All core nursing courses in the pre-licensure programs must be completed with a minimum grade 
of a “C+” or 76%. A final course grade of 75.5% will be rounded to 76%. 

 
THIS INSTITUTION DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, AND RELIGION, 
NATIONAL OR ETHNIC ORIGIN, SEX, SEXUAL ORIENTATION, GENDER IDENTITY OR STATUS, 
MARITAL, PARENTAL, FAMILIAL, VETERAN OR MILITARY SERVICE STATUS, AGE, OR DISABILITY. 
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Introduction 
 

Welcome to the WEST COAST UNIVERSITY College of Nursing.  This student handbook is a 
supplement to the WEST COAST UNIVERSITY Catalog and WCU Student Handbook. 

 
The purpose of the handbook is to provide information specifically related to the nursing 
programs. As new policies relating to nursing student activities are formulated, they will be 
added to the handbook. It is important that you keep both this handbook and the university 
catalog and WCU Student Handbook as references throughout the program.  The current edition 
of this handbook is available at www.westcoastuniversity.com in the Student section. 

 

College of Nursing Mission Statement 
 

The mission of the College of Nursing is to provide evidence-based and innovative nursing 
education to culturally diverse learners; preparing nurses to provide quality and compassionate 
care as members of the interdisciplinary health team, responsive to the needs of the community 
and the global society. 

 

College of Nursing Philosophy 
 

The philosophy of the College of Nursing is that education is a continuous process occurring in 
phases throughout an individual’s lifetime. Nurses are lifelong learners and critical thinkers. 

 
 

Nursing Faculty Beliefs  
 

Health 
Health is regarded as a state of equilibrium on a wellness to illness continuum. Individual health 
practices impact the value and meaning of health as determined by culture and society. 
Wellness is identified as successful management of multiple stresses from internal and external 
environments. Illness results when the bio-psycho-social system is disrupted. The 
patient’s/client’s ability to cope with illness is influenced by how successfully he/she is able to 
adapt within the healthcare environment. The perception of wellness to illness is a highly 
individualized process, which is influenced by the client’s health beliefs and health behaviors. An 
individual’s perceptions of and beliefs about health/illness impact this wellness/illness 
continuum. Each individual functions in a multitude of dimensions within his/her environment. 

 
Nursing 
Nursing is the art and science of caring. It is a science, an interpersonal process, and a human 
service, based on knowledge derived from nursing theory and from the biological, behavioral, 
physical and social sciences. The goal of this nursing process is the promotion, maintenance, and 
restoration of health for clients, their families, and society as a whole.  Nursing is committed to 
maintaining human dignity.  The nurse's expertise is in the diagnosis and treatment of human 
response to health problems and to the evaluation of health outcomes. This is achieved by using 
the nursing process to provide and manage care.  Nursing has been transformed by societal 
needs. Nursing has assumed responsibility for meeting the health needs of individuals, families, 
and communities.  Nursing’s  goal  is  to  optimize  the  functions  of  the  individual,  family,  and 
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community within the context of a particular environment. Nursing has also expanded globally 
and is concerned with issues that affect these expanded societies.  The profession’s concerns are 
to understand the person, his/her environment, and how these two interact to influence, the 
former’s functioning. 

 
Person 
A person/patient is a bio-psycho-social, spiritual, intellectual and cultural person who functions 
within a particular environment. These functions are considered health patterns that may remain 
functional in the presence of wellness and become dysfunctional in the presence of illness. 

 

 

Environment 
The environment is the life-space within which individuals live and function. These life-spaces are 
composed of external and internal factors that influence the person and his/her ability to function. 
The environment is dynamic. All people share functional patterns that affect their health, quality 
of life, and achievement of their maximum potential. 

 
Faculty and Education 
The faculty are members of a profession who have learned to extend experiential events related 
to the subject they teach. Their view about education is the teaching/learning process is dynamic 
and takes place in diverse environments when there is exchange of information and experiences 
between faculty and students.   Faculty is responsible for guiding and directing students toward 
the acquisition of knowledge and information in order to support critical thinking and skills 
acquisition.  Faculty act as channels that inspire students toward learning what is necessary to 
become members of a profession.   Members of a faculty group utilize varied and latest state of 
the art methods of delivering information to students in a supportive environment. 

 
Faculty views the teaching/learning process as dynamic and as an experiential exchange between 
learners and mentors.  It involves a variety of educational modalities, including multiple settings 
and formats for the presentation of content. The faculty utilizes adult learning theories to guide 
the learning process of students and assist to develop them to their full potential. 

 
Students 
Each student is unique and is the sum totals of his/her own biological, psychological, and 
maturational development as well as the socio-cultural, economic, and spiritual environment in 
which he /she functions. Each exists in a life space that includes the assumption of various roles 
may impact the student role.  A student’s ability to learn within the three domains of learning 
(cognitive, affective, and behavioral) is based on personal abilities, desire to learn and achieve, 
methods implemented by faculty. The faculty methods are necessary in the application of didactic 
information to the clinical experiences, and the student’s past experiences in the educational 
environment. WEST COAST UNIVERSITY provides extensive support services throughout the 
curriculum and does everything possible to enhance student success. WEST COAST UNIVERSITY 
students come from a wide variety of backgrounds and the differences in age, life experiences, 
support systems, education, and economic resources influence the students’ learning process. 
Students are acculturated to become self-motivated, independent critical thinkers who accept 
personal accountability and responsibility in the learning and life skills processes. 

 
The student, as a learner, is responsible for active participation in the educational process. The 



West Coast University, College of Nursing       RN Student Handbook 

Rev. 12-2017  Page | 8  
 

faculty views this partnership with the student in his/her educational journey as seeding a desire 
for excellence in practice and a commitment to continued life-long learning. Faculty recognizes 
that  students  come  from  various  cultures  and  ethnic  backgrounds  and  have different  
learning styles.  For  this  reason,  multiple  methods  of  teaching  and  learning  are addressed   
in   both   the  theory  and  clinical  learning  settings,  while  incorporating  critical thinking  and  
evidenced based practice as some of many methods to assist students learn in a variety of ways. 

 
Purpose of the Undergraduate Nursing Program 

 

The  purpose  of  the  undergraduate  nursing  program  is  to  provide  the  essential  body  of 
knowledge  and  experiences  necessary  to  prepare  students  to  move  into  the  role  as  a 
professional registered nurse. The Bachelor of Science in Nursing (BSN) program prepares 
students to practice nursing that requires enhanced critical thinking skills, and well-developed 
nursing competencies. Professional nurses practice in public health, and as health managers, 
coordinators of care, as leaders according to the Essentials of Baccalaureate Education for 
Professional Nursing Practice (American Association of Colleges of Nursing 2008 (see Appendix), 
and as members of the interdisciplinary health team. 

 

Conceptual Framework f or the College of Nursing BSN Program 
 

Nursing is the art and science of caring. It is a science, an interpersonal process, and a human 
service  based  on  knowledge  derived  from  nursing  theory  and  from  biological,  behavioral, 
physical  and  social  sciences.  The nursing curriculum has been organized using the Nursing 
Process. The programmatic strands, based upon AACN Essentials for Baccalaureate and Master’s 
Nursing Education, are threaded throughout the curricula. 

 
The curriculum reflects the Mission, Philosophy, and Objectives of the undergraduate nursing 
program and is congruent with the mission of the University.  The conceptual framework serves 
as a unifying theme throughout the curriculum and is reflected in course syllabi, course 
objectives, evaluation tools, teaching strategies, nursing care plans, and student learning 
activities. 

 
WCU defines the nursing process as a problem-solving method which uses critical thinking in the 
process of completing an assessment, diagnosis, plan, implementation, and evaluation of 
nursing care, based upon the scientific method.   It is a mechanism that gives the student 
direction for application of nursing theory and providing appropriate client care. 

 
Assessment is the process of gathering, verifying, and communicating data about a client. Good 
data collection is the foundation of the nursing process. Students use assessment data to 
generate nursing diagnoses in the initiation of the nursing process. The diagnostic process is an 
analysis of assessment data culminating in identification of functional and dysfunctional health 
patterns involving the client, the family, and others of significance to the client. “A nursing 
diagnosis is a clinical judgment about individual, family, or community responses to actual or 
potential health problems and/or life processes.  Nursing diagnosis provides the basis for 
selection of nursing interventions to achieve outcomes for which the nurse is accountable.” 
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Diagnosis/Planning is a nursing behavior and based on the nursing diagnosis. The client’s goals 
are determined, priorities are established, and expected outcomes of nursing care are projected, 
and the nursing care plan is communicated. 

 
Implementation is the nursing action necessary for assisting the client to progress toward the 
expected outcomes.    Independent and collaborative actions are initiated and completed. 
Documentation of nursing actions is an essential link between the provision of nursing care and 
the quality of care provided. 

 
Evaluation is an ongoing process and measures the client’s progress toward achievement of the 
states expected outcomes. It is this component which is visualized as facilitating modification of 
the nursing care plan. Evaluation is continuous and interacts with other components of the 
nursing process. 

 

The conceptual framework for the undergraduate curriculum prepares the graduates to function 
with beginning competencies in the role of provider and manager of care and contributing 
member of the collaborative health care team in nursing.    The curriculum builds upon concepts 
from simple to complex. 
 
Instructional modalities in the nursing curriculum include courses delivered in the traditional in-
person format, blended learning which a combination is of online and traditional classroom 
methods, fully online, and experiential learning (direct care, skills laboratory, or simulation).  

 
Active learning, repetition and reinforcement are strategies used during the teaching/learning 
process.  Consideration   is   given to   the   semester level of   students and   their ability to 
comprehend, apply, and correlate theoretical concepts into clinical practice.   Theoretical and 
clinical content is relevant to the changing and contemporary healthcare environment and 
students are provided with the tools to apply knowledge in the various clinical settings. 

 
Nursing care is based on an open system composed of socio-cultural, developmental, 
psychological, and physiological variables. Each individual has the potential to maintain varying 
degrees of equilibrium by using lines of defense in response to internal and/or external stressors 
or potential threats to their stability. 

 
Student achievement of learning outcomes is measured through use of signature assessments 
within the curriculum.   Individual course learning outcomes for theory classes and clinical 
practicum extend from the program learning outcomes. Course learning outcomes are expected 
for each theory course and on the evaluation tool for each clinical course. Clinical indicators that 
serve as criteria for measuring student performance further explain the expected competencies. 
Evaluating NCLEX-RN results following program completion also assesses program effectiveness. 

 

Curricular Strands 
 

The BSN program incorporates the AACN Essentials of Baccalaureate Education for Professional 
Nursing Practice and the following strands into syllabi and course work: 
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• Nursing Process: assess, arrive at nursing diagnosis, plan, implement, evaluate and modify 
health care 

 

• Research:  research-based   knowledge   from   nursing and the sciences   as the basis of 
practice which also means using the research process to provide evidence - based 
practice in the delivery of nursing care 

 

• Therapeutic   Care:   (provision   of   care,   disease/illness   prevention,   health   restoration, 
rehabilitation and supportive care) 

 

• Teaching/Learning as part of the need to use information and health care technologies for 
the ability to provide needed information to the patient, family or health care team or 
intercede between the patient and technology 

 

• Communications: therapeutic, accurate, productive and effective communication skills 
 

• Role  Development:  leader,  manager, provider  of  care,  designer  and  manager  of  care, 
and coordinator of care as developed in the AACN Essentials (2008). 

 

 

BSN PROGRAM LEVELS 
 

Level 1 - Represents completion of the first nursing courses within the BSN Level 1 competency 
involves  knowledge  of   basic  evidence-based  principles  of  health  care  and  their  expected 
outcomes. Also, the student will be able to employ knowledge of fundamental universal concepts 
and abstractions applicable to the nursing process. Level 1 encompasses 100- level nursing c o r e 
courses  which  include  fundamentals  and  introduction  to  medical surgical nursing  theory and 
practice, pharmacology and  physical  assessment. Most activities occur in the skills lab and the 
medical surgical nursing care environment. 

 

Level 2 - Represents completion of the pre-licensure 200 and 300-level nursing courses of the 
BSN program.  Level 2 competencies involve basic analysis and problem solving progressing from 
simple to complex.   The foci includes medical surgical nursing, mental health, therapeutic 
communication that  incorporates a  proposed  set  of  behaviors  involving individuals as well as 
groups, maternal and child health, nutrition, public health and research. Most activities are in 
acute care as well as some selected community settings. 

 
Level 3 - Represents completion of the 400-level nursing courses for the BSN program. Graduates 
of the program are expected to demonstrate level 3 behaviors. Level 3 competencies include 1) 
analysis  of  organizational  principles;  2)  the  ability  to  assess  and  implement  evidence based 
practice; 3) demonstrate the ability to advocate for patient care, and 4 ) demonstrate leadership 
skills within the health care team.    The foci include integration of nursing practice, advanced 
medical-surgical nursing, issues and trends in health care delivery, leadership and management. 
Most activities are in clinical settings dealing with complex and critically ill patients and clients of 
any age with complex needs.  
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BSN Programmatic Strand Development across the Curriculum 
 
 

Strands 

 
Level 1: 
Fundamentals 

 
Level 2: 
Simple to Complex 

Level 3: 
More complex Nursing in a 
Variety of Settings 

1. Nursing Process: 
• Provider of care 

• Assess 

• Nursing diagnosis 

• Plan care 

• Implement care 

• Evaluate care 

• Modify care (AACN) 

• Defines nursing process. 

• Demonstrates beginning 
knowledge and 
competency in health 
assessment for patients. 

• Arrives at nursing 
diagnoses with 
assistance. 

• Develops a plan of care 
including goals and 
objectives for non- 
complex client. 

• Implements the plan of 
care. 

 Evaluates the plan of 
care. 

• Develops plan of care 
based on 
assessment, nursing 
diagnosis for 
individuals and 
families with specific 
simple to complex 
health care issues. 

• Implements and 
evaluates care. 

• Modifies individualized 
plan of care based on 
the client needs, goals, 
and objectives. 

• Develops an evidence 
based plan of care 
for individuals and 
families with 
advanced and /or 
complex health care 
needs. 

• Implements and 
evaluates nursing 
care outcomes. 

• Revises goals with the 
health care team, 
patients, and families, 
within a variety of 
health care settings. 

2. Research- based: 
Knowledge from nursing 
and sciences as the basis 
of nursing practice: aka 
evidenced based practice 
(AACN). 

• Access various sources 
including books, 
journals, and search 
engines to retrieve 
nursing, clinical data. 

• Apply simple research 
process in examining 
nursing diagnosis and its 
implication for care. 

• Has a basic 
understanding of 
principles of evidenced 
based practice. 

• Incorporates evidence 
based information from a 
variety of sources in 
nursing process and the 
nursing plan of care. 

• Participates in the 
identification and 
investigation of problem 
resolutions to assigned 
patients utilizing 
evidenced based practice. 

• Plans a simple nursing 
research proposal (data 
are not collected) related 
to developing evidence 
as part of nursing 
practice provided in a 
written and oral format. 

• Utilizes evidenced 
based practice in the 
care of complex 
patients with diverse 
backgrounds in a 
variety of health 
settings. 

3. Therapeutic Care: Master 
technical skill required in 
providing care health 
promotion, 
disease/illness 
prevention, risk reduction 
(AACN). 

• Provides nursing care 
to individual adult 
patients with simple 
health issues in sub-
acute and acute care 
settings. 

• Demonstrates 
knowledge of the 
importance and 
meaning of health and 
illness for the patient 
in providing nursing 
care. 

• Performs simple 
direct and indirect 
therapeutic 
interventions. 

• Protects the safety 
and privacy of patient 
in relation to the use 
of health care and 

• Provides nursing care to 
individuals & families with 
complex health issues in 
acute care settings. 
Evaluates care. 

• Develops a 
comprehensive plan of 
care in collaboration with 
the patient and family. 

• Applies health care 
technologies to maximize 
optimal outcomes for 
patients. 

• Demonstrates knowledge 
of human diversity in 
providing nursing care. 

• Provides care to 
individuals, families, & 
communities in a variety 
of settings. 

• Utilize outcomes to 
evaluate the 
effectiveness of care. 

• Applies appropriate 
knowledge of major 
health problems and 
cultural diversity in 
performing nursing 
interventions. 

• Incorporates principles 
of quality management 
into the plan of care. 

• Establishes care plans 
utilizing legal, moral and 
ethical considerations. 
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Strands 

 
Level 1: 
Fundamentals 

 
Level 2: 
Simple to Complex 

Level 3: 
More complex Nursing in a 
Variety of Settings 

information 
technology. 

4. Teaching/ Learning:  Use 
information and 
communication 
technologies to 
document and evaluate 
patient care, advanced 
patient education, 
enhance the accessibility 
of care (AACN). 

• Assesses one own 
learning needs and 
develop them to 
insure the best 
knowledge base for 
patient care. 

• Assesses a health 
education need 
of a patient. 

• Completes simple 
education session. 

• Designs an education plan 
in collaboration with 
patient and family, and 
evaluates knowledge 
acquisition. 

• Adapts the use of 
technologies to meet 
patient needs. 

• Designs educational 
sessions appropriate 
to learning abilities in 
collaboration with 
individual, family, 
and interdisciplinary 
team. 

• Evaluates extent of 
knowledge acquisition by 
self or patient or family 
or the community. 

5. Communications:  
Therapeutic, accurate, 
productive and effective 
communications with 
patient, family, 
community and 
colleagues while 
considering human 
diversity (AACN). 

• Applies proper 
therapeutic modes 
of communication. 

• Implements basic 
therapeutic 
communications with 
individual patients, 
families and 
colleagues. 

•  Utilizes data from 
a wide range of 
resources and 
information 
technology. 

• Collaborates with 
individual and family 
about using the most 
effective communication 
styles. 

• Uses therapeutic 
communications in the 
caring of patients and 
families with special 
needs. 

• Documents accurately 
interventions and nursing 
outcomes. 

• Utilizes appropriate 
modes of 
communications with 
individuals, families, 
aggregates, 
communities and 
interdisciplinary team. 

• Develops appropriate 
communication skills in 
the caring of patients 
and families with 
special needs. 

• Provides relevant and 
sensitive health 
education 
information and 
counseling to 
patients. 

6. Role development:  Uses 
theory and research 
based knowledge in the 
direct and indirect 
delivery of care to 
patients and in the 
formation of 
partnerships with 
patients and the 
interdisciplinary health 
care team as leader, 
manager, patient 
advocate, provider of 
care, designer, manager, 
and coordinator of care 
(AACN). 

• Demonstrates 
beginning level 
decisions about care 
with adult patients. 

• Familiarizes self with 
responsibilities of 
leader, manager, patient 
advocate. 

• Uses proper leadership 
styles depending on the 
nursing care situation 
with individuals, 
families, allied health 
care workers. 

• Manages care of a 
group of patients and 
families. 

• Acts as advocate for 
patients in various 
healthcare settings with 
members of health care 
teams. 

• Takes on responsibility 
for managing the care 
of individuals, families, 
aggregates, and 
communities. 

• Utilizes referrals 
systems, with 
supervision, to 
enhance care of 
clients. 

• Delegate’s 
appropriately specific 
care tasks to ancillary 
personnel. 

• Advocates for patients 
in acute care and 
community settings. 

• Demonstrates 
knowledge of global 
health care, health 
care systems and 
policy formulation. 
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Attributes of the Bachelor of Science Nursing Graduate 
 

Upon   graduation, the   characteristics of   the   BSN   graduate   will   be   that   each   meets the 
requirements of a baccalaureate education, and the development of the core competencies and 
values as delineated by the AACN.  This graduate will be able to assume roles in nursing, such as 
leader, manager, client advocate, patient educator, and public health nurse. For pre-licensure 
students  they  will  also  meet  the  requirements of  the  Board of  Nursing  for eligibility for R.N. 
licensure and readiness to take the NCSBN NCLEX-RN. 

 
The graduate will be educationally prepared to successfully practice in acute care, ambulatory, 
skilled, and community-based facilities. In addition, once the BSN graduate completes the 
community health clinical hours and earns their RN license, he/she will be eligible to apply for the 
public health certificate in the State of California, thus being capable of working in public health 
departments. For the BSN graduate and as part of the leadership and management coursework 
and in cooperation with Sigma Theta Tau, the student will also gain a Nurse Manager Certificate, 
furthering her/his ability in leadership roles. 

 

BSN Program Learning Outcomes 
 

The  following  Program  Learning  Outcomes  were  selected  to  provide  the  essential  body  of 
knowledge and experience necessary to educate students to move directly into their new role. For 
the undergraduate this role is as professional registered nurses according to the Essentials of 
Baccalaureate Education for Professional Nursing Practice (AACN, 2008). 

 
Upon successful completion of the program, the BSN student will be able to: 

 
1. Support professional nursing practice decisions with concepts and theories from the biological, 

physical, and social sciences. 
 

2. Plan preventative and population focused interventions with attention to effectiveness, 
efficiency, cost, and equity. 

 

3. Support therapeutic nursing interventions for patients and families in a variety of healthcare 
and community settings using evidence based practice. 

4. Apply nursing process and critical thinking when providing holistic, patient centered nursing 
care to diverse populations. 

5. Design health care education for individuals, families, and communities. 
 

6. Comply with the professional standards of moral, ethical, and legal conduct in practice. 
 

7. Develop an effective communication style to interact with patients, families, and the 
interdisciplinary health team. 

 

8. Model leadership when providing safe, quality nursing care; coordinating the healthcare team; 
and when tasked with oversight and accountability for care delivery. 

 

9. Use patient care technology and information systems when providing nursing care in a variety 
of settings. 
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201 

 

BSN CURRICULAR PATTERNS 
 

BACHELOR OF SCIENCE IN NURSING CURRICULUM  
 

Term Dates Classes Credits: 

Term 1 FYS 001 
SPCH 142 
ENGL 140 

First Year Seminar 
Oral Communication 
Written Communication I 

0 
3 
3 

Term 2 MATH 108 
PSYC 160 

College Mathematics 
Psychology 

3 
3 

Semester One Credits: 12 

Term 3 ANAT 260 
PSYC 290 

Human Anatomy 
Lifespan Psychology 

4 
3 

Term 4 ENGL 240 
PHYS 261 

Written Communication II 
Human Physiology 

3 
4 

Semester Two Credits: 14 

Term 5 PHIL 341 
CHEM 280 

Critical Reasoning 
Chemistry 

3 
4 

Term 6 MICR 290 
MATH 211 

General Microbiology 
Statistics 

4 
3 

Semester Three Credits: 14 

Term 7 HUM 370 
PATH 370 
CAPS 401 

Cultural Pluralism 
Pathophysiology 
GE Capstone 

3 
3 
3 

Term 8 NURS 100 
NURS 101L 
NURS 110 

Fundamentals of Nursing 
Fundamentals of Nursing Skills  
Introduction to Profession Nursing 

3 
2 
2 

Semester Four Credits: 16 

Term 9 NURS 120 
NURS 121L-A 
 
NURS 121L-B 
 
NURS 180 

Intro to Medical Surg. Nursing 
Intro to Medical Surgical Nursing Practicum On-
Campus 
Intro to Medical Surgical Nursing Practice Off-
Campus 
Pharmacology 

3 
2 
 

1 
 

3 

Term 10 NURS 222 
NURS 223L 
NURS 190 

Mental Health Nursing 
Mental Health Nursing Practicum 
Physical Assessment 

3 
2 
2 

Semester Five Credits: 16 

Term 11 NURS 201 
NURS 211L 
NURS 225 

Medical Surgical Nursing 
Med. Surgical Nursing Practicum 
Nutrition in Health and Disease 

3 
3 
3 

Term 12 NURS 350 
NURS 306 
NURS 316L-A 
NURS 431  

Research in Nursing 
Expanding Family and Community (OB) 
Expanding Family and Community Practicum 
Disaster Management 

3 
2 

1.5 
2 

Semester Seven Credits: 17.5 

Term 13 NURS 307 
NURS 317L-A 

Developing Family (PEDs) 
Developing Family Practicum (PEDS) 

2 
1.5 
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Term Dates Classes Credits: 

HCA 434 Medical Ethics and Issues 3 

Term 14 NURS 340 
NURS 342L 
NURS 420 

Public Health Nursing 
Public Health Practicum 
Principles of Leadership 

3 
2 
3 

Semester Seven Credits: 14.5 

Term 15 NURS 480 
 
NURS 481L 
 
NURS 440 

Advanced Medical Surgical Nursing: Promoting 
Wellness in the Critically Ill 
Advanced Medical Surgical Nursing: Promoting 
Wellness in the Critically Ill Practicum 
Issue and Trends in Nursing 

3 
 

3 
 

3 

Term 16 NURS 493 
NURS 491L 
NURS 492 

Integration of Nursing Concepts 
Integration of Nursing Practice 
Nursing Capstone 

3 
2 
2 

Semester Eight Credits: 16 

General Education Courses: 46 

General Education Chosen by the Major:  6 

Nursing Core: 68 

Total: 120 
 
 

 
 
 
 

201  
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LVN TO BSN CURRICULUM 
 

Term Dates Classes Credits 

Term 1 FYS 001 

SPCH 142 

ENGL 140 

First Year Seminar 

Oral Communication 

Written Communication I 

0 

3 

3 

Term 2 MATH 108 

PSYC 160 

ANAT 260 

College Mathematics 

Psychology 

Human Anatomy 

3 

3 

4 

Semester One Credits: 16 

Term 3 PSYC 290 

MATH 211 

PHYS 261 

Lifespan Psychology 

Statistics 

Human Physiology 

3 

3 

4 

Term 4 ENGL 240 

CHEM 280 

Written Communication II 

Chemistry 

3 

4 

Semester Two Credits: 17 

Term 5 PHIL 341 

MICR 290 

Critical Reasoning 

General Microbiology 

3 

4 

Term 6 HUM 370 

PATH 370 

CAPS 401 

Cultural Pluralism 

Pathophysiology 

GE Capstone 

3 

3 

3 

Semester Three Credits: 16 

Term 9 NURS 110 

NURS 210L- AB 

NURS 180 

Introduction to Professional Nursing 

RN Skills Laboratory 

 

Pharmacology 

2 

2 

 

3 

Term 10 NURS 222 Mental Health Nursing 3 
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Term Dates Classes Credits 

NURS 223L 

NURS 190 

Mental Health Nursing Practicum 

Physical Assessment 

2 

2 

Semester Four Credits: 13 

Term 11 NURS 201 

NURS 211L 

NURS 225 

Medical Surgical Nursing 

Med. Surgical Nursing Practicum 

Nutrition in Health and Disease 

3 

3 

3 

Term 12 NURS 350 

NURS 306 

NURS 316L-A 

NURS 431  

Research in Nursing 

Expanding Family and Community (OB) 

Expanding Family and Community 

Practicum 

Disaster Management 

3 

2 

1.5 

2 

Semester Five Credits: 17.5 

Term 13 NURS 307 

NURS 317L-A 

HCA 434 

Developing Family (PEDs) 

Developing Family Practicum (PEDS) 

Medical Ethics and Issues 

2 

1.5 

3 

Term 14 NURS 340 

NURS 342L 

NURS 420 

Public Health Nursing 

Public Health Practicum 

Principles of Leadership 

3 

2 

3 

Semester Six Credits: 14.5 

Term 15 NURS 480 

 

NURS 481L 

 

NURS 440 

Advanced Medical Surgical Nursing: 

Promoting Wellness in the Critically Ill 

Advanced Medical Surgical Nursing: 

Promoting Wellness in the Critically Ill 

Practicum 

 

Issues and Trends in Nursing 

3 

 

3 

 

3 



West Coast University   RN Student Handbook 
 
 

Rev. 12-2017  Page | 18  
 

Term Dates Classes Credits 

Term 16 NURS 493 

NURS 491L 

NURS 492 

Integration of Nursing Concepts 

Integration of Nursing Practice 

Nursing Capstone 

3 

2 

2 

Semester Seven Credits: 16 

General Education Courses: 46 

General Education Chosen by the Major:  6 

Credit Awarded for LVN/LPN Licensure 9 

Nursing Core: 55 

Total: 120 

  

 
Note: Upon satisfactory completion of the transition courses (NURS 110 and NURS 210L-AB), the LVN to BSN student 
will receive 9 units of Advanced Placement Credit. 

 

Note: LVN 30 Unit Option (CA Only) is reviewed in Appendix F. 

 
Purpose of the Graduate Nursing Program 

 

The purpose of the graduate program in nursing is to promote foundational competencies that 
are core to all advanced nursing practice in an ever-changing and globally reaching health care 
environment.   Both academic, practicum   and interpersonal preparation is characterized by 
increased depth in organizational and systems’ leadership within a culture of integrity and 
personal  accountability  in  a  community  that  values  the  dignity  and  contributions  of  our 
members. Standards of ethical behavior and decision-making are essential foundations of our 
graduate education programs, which guide individuals to distinguish ethical principles and 
understand the consequences and implications beyond personal and organizational self- 
interest. By pursuing more effective and innovative methodologies through which students 
utilize administrative expertise with the foresight to analyze problems, structure and facilitate 
development, and find and implement solutions, WCU graduates can and will make a positive 
impact on society. 

 
The Master’s level of nursing education provides evidence-based and innovative nursing 
education to culturally diverse learners; preparing nurses to provide quality and compassionate 
care that is responsive to the needs of the community and the global society.  The graduate 
educational experience provides students the opportunity to explore their values and analyze 
how these values shape their professional practice and influence their decisions. 
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The core courses and directed practicum offer expanded study in the health care areas of 
advocacy, program management, education, clinical practice, research, and health policy 
formulation. Graduates will be able to formulate an inspirational perspective of nursing, 
incorporating a wide range of theories from nursing and other sciences. Graduates select from 
one of four (4) tracks offered in the MSN: Generalist, Nurse Educator, Informatics, and Family 
Nurse Practitioner.   Students are encouraged to also pursue additional certification in the 
clinical area of their choice. 

 

MSN Program Learning Outcomes 
 

The West Coast University Master of Science in Nursing (MSN) Program is committed to 
the development of the nursing professional who can: 

 
1. Integrate nursing science and related fields, such as physiology, statistics, 

psychosocial, political, financial, genetics, public health and organization sciences in 
the continued improvement of nursing across the continuum of health care settings. 

2. Provide leadership in a variety of settings that promote high quality, safe patient 
care that also incorporates ethical decision making and effective inter-professional 
working relationships. 

3. Demonstrate the skills needed to effect quality improvement that 
incorporates the various models, standards and performance measures 
necessary to apply quality principles, within any type of organization. 

4. Apply evidenced based research in clinical practice by identifying actual or 
potential practice problems in a setting and resolving them through the role of 
change agent. 

5. Demonstrate proficiency in computer skills both technical and in the application of 
informatics to enhance, deliver, communicate, integrate and coordinate patient 
care. 

6. Recognize  the  need  for  and  ability  to  affect  policy  changes  by  using  the  policy 
development process and advocacy strategies to influence individual health and 
health care systems. 

7. Communicate and coordinate inter-professionally in a variety of settings to manage 
and coordinate care. 

8. Identify and integrate the various evidenced based practices of health promotion and 
disease prevention using client centered, culturally and age appropriate concepts in 
the nursing process of services to individuals, families and broad-based aggregate 
populations. 

9. Demonstrate  an  advanced  level  of  scientific  and  nursing-specific  knowledge  with  
the ability to integrate that knowledge into nursing practice that influences health care 
outcomes for individual, families, populations and/or systems. 

 

The core courses and directed practicum offer expanded study in the health care areas of 
advocacy, program management, education, clinical practice, research, and health policy 
formulation. Graduates will be able to formulate an inspirational perspective of nursing, 
incorporating  a  wide  range  of  theories  from  nursing  and  other  sciences.  Individuals who 
complete the core and educational component will be qualified to teach nursing. 
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MSN TRACKS 

MSN GENERALIST --CORE NURSING COURSES 
 

Course Number Course Title Semester 

Credits 

NURS 500 Theoretical Foundations of Nursing Practice 3.0 

NURS 510 Policy Organization & Financing of Health Care 3.0 

NURS 521 Ethics in Health Care 3.0 

NURS 535   Principles of Teaching and Learning    3.0 

NURS 530 Advanced Physiology and Pathophysiology 3.0 

NURS 540 Research Utilization 3.0 

NURS 561 Health Promotion and Disease Prevention 3.0 

NURS 570 Advanced Pharmacology 3.0 

NURS 580 Advanced Health/Physical Assessment 3.0 

NURS 590-A Advanced Clinical Concepts: Theory 1.5 

NURS 590-B   Advanced Clinical Concepts: Theory               1.5 

NURS 591L-A Advanced Clinical Practice: Practicum 1.5 

NURS 690A Culminating Experience I 1.5 

NURS 591L-B Advanced Clinical Practice: Practicum 1.5 

NURS 690B  Culminating Experience II 1.5 

  Total      36.0 
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MSN NURSE EDUCATOR TRACK - CORE NURSING COURSES 
 

Course Number Course Title Semester 

Credits NURS 500 Theoretical Foundations of Nursing Practice 3.0 

NURS 510 Policy Organization & Financing of Health Care 3.0 

NURS 521 Ethics in Health Care 3.0 

NURS 535                Principles of Teaching and Learning                                                        3.0 

NURS 561 Health Promotion and Disease Prevention 3.0 

NURS 540 Research Utilization 3.0 

NURS 530 Advanced Physiology and Pathophysiology 3.0 

NURS 570 Advanced Pharmacology 3.0 

NURS 580 Advanced Health/Physical Assessment 3.0 

NURS 640 Curriculum Design and Simulation 3.0 

NURS 641L-A Education Teaching Practicum 1.5 

NURS 692-A         Culminating Experience I                                                                           1.5 

NURS 641L-B Education Teaching Practicum 1.5 

NURS 6902-B Culminating Experience I1 1.5 

                                                                                                                                            Total                  36.0 
201 

 

POST-MASTER’S NURSE EDUCATOR CERTIFICATE – CORE NURSING COURSES 
 

Course Number Course Title                                       Semester Credits 

 

Course Title                Semester  Credits 

NURS 600 Principles of Teaching and Learning 3.0 

NURS 610 Curriculum Design 3.0 

NURS 631 Simulation and Clinical Nursing Education 3.0 

NURS 641L Nursing Education – Teaching Practicum 3.0 

                                                                            Total  12.0 
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MSN FAMILY NURSE PRACTITIONER TRACK - CORE NURSING COURSES 
 

Course Number Course Title Semester Credits 

NURS 500 Theoretical Foundations of Nursing Practice 3.0 

NURS 510 Policy Organization & Financing of Health Care 3.0 

NURS 521 Ethics in Health Care 3.0 

NURS 561 Health Promotion and Disease Prevention 3.0 

NURS 535           Principles of Teaching and Learning                                                                          3.0 

NURS 540 Research Utilization 3.0 

NURS 30A Advanced Physiology and Pathophysiology                                            1.5 

NURS 676A        Advanced Pharmacology - FNP 1.5 

NURS 530-B Advanced Physiology and Pathophysiology 1.5 

NURS 676-B Advanced Pharmacology - FNP  1.5 

NURS 680A Advanced Health/Physical Assessment - FNP 1.5 

NURS 601A FNP Bridge 1.5 

NURS 680B Advanced Health/Physical Assessment - FNP 1.5 

NURS 601B FNP Bridge 1.5 

 NURS 663A Primary Care Adult and Geriatric Patient: Theory 1.5 

 NURS 663L-A Primary Care Adult and Geriatric Patient: Practicum 1.5 

NURS 663B Primary Care Adult and Geriatric Patient: Theory 1.5 

NURS 663L-B Primary Care Adult and Geriatric Patient: Practicum 1.5 

NURS 660 Roles in Advanced Practice Nursing                                                          1.0 

NURS 664A Primary Care Women's Health Theory 1.0 

NURS 664L-A      Primary Care Women's Health: Practicum 1.0 

NURS 664B Primary Care Women's Health Theory 1.0 

NURS 664L-B Primary Care Women's Health: Practicum 1.0 

NURS 662A Primary Care Pediatric Patient: Theory 1.0 

NURS 662L-A Primary Care Pediatric Patient: Practicum 1.0 

NURS 665A Care Management and Coordination Theory 1.0 



West Coast University   RN Student Handbook 
 
 

Rev. 12-2017  Page | 24  
 

Course Number Course Title Semester Credits 

NURS 662B Primary Care Pediatric Patient: Theory 1.0 

NURS 662L-B Primary Care Pediatric Patient: Practicum 1.0 

NURS 665B Care Management and Coordination Theory 1.0 

NURS 691A Culminating Experience I                                                                                        1.5 

NURS 668L-A Advanced Health Care Residency 1.5 

NURS 691-B Culminating Experience II 1.5 

NURS 668L-B Advanced Health Care Residency 1.5 

                                                                     Total 53.0 
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POST-MASTER’S FAMILY NURSE PRACTITIONER CERTIFICATE PROGRAM  
CORE NURSING COURSES 

 
Course 

Number Course Title                                       Semester Credits 
Course Title Semester Credits 

NURS 530A Advanced Physiology and Pathophysiology                                            1.5 

NURS 676A        Advanced Pharmacology - FNP 1.5 

NURS 530-B Advanced Physiology and Pathophysiology 1.5 

NURS 676-B Advanced Pharmacology - FNP  1.5 

NURS 680A Advanced Health/Physical Assessment - FNP 1.5 

NURS 601A FNP Bridge 1.5 

NURS 680B Advanced Health/Physical Assessment - FNP 1.5 

NURS 601B FNP Bridge 1.5 

 NURS 663A Primary Care Adult and Geriatric Patient: Theory 1.5 

 NURS 663L-A Primary Care Adult and Geriatric Patient: Practicum 1.5 

NURS 663B Primary Care Adult and Geriatric Patient: Theory 1.5 

NURS 663L-B Primary Care Adult and Geriatric Patient: Practicum 1.5 

NURS 660 Roles in Advanced Practice Nursing                                                          1.0 

NURS 664A Primary Care Women's Health Theory 1.0 

NURS 664L-A      Primary Care Women's Health: Practicum 1.0 

NURS 664B Primary Care Women's Health Theory 1.0 

NURS 664L-B Primary Care Women's Health: Practicum 1.0 

NURS 662A Primary Care Pediatric Patient: Theory 1.0 

NURS 662L-A Primary Care Pediatric Patient: Practicum 1.0 

NURS 665A Care Management and Coordination Theory 1.0 

NURS 662B Primary Care Pediatric Patient: Theory 1.0 

NURS 662L-B Primary Care Pediatric Patient: Practicum 1.0 

NURS 665B Care Management and Coordination Theory 1.0 

NURS 668L-A Advanced Health Care Residency 1.5 

NURS 668L-B Advanced Health Care Residency 1.5 
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                                                                              Total                                                                                                      32.0 
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MSN NURSING INFORMATICS TRACK – CORE NURSING COURSES  
 

Course Number Course Title Semester Credits 

CORE NURSING 

NURS 500 Theoretical Foundations of Nursing Practice 3.0 

NURS 510 Policy Organization & Financing of Health Care 3.0 

NURS 521 Ethics in Health Care 3.0 

NURS 561 Health Promotion and Disease Prevention 3.0 

NURS 677             Intro to Healthcare Informatics                                                                    3.0 

NURS 540 Research Utilization 3.0 

NURS 655              Database Systems, Design and Information Management 3.0 

NURS 656 Project Management in Healthcare Informatics                                          3.0 

NURS 658 Interoperability and Standards 3.0 

NURS 659 Implementation, Management and Evaluation of Healthcare Systems  3.0 

NURS 675L-A        Health Informatics Practicum 1.5 

NURS 693-A         Culminating Experience I                                                                                1.5 

NURS 675L-B Health Informatics Practicum 1.5 

NURS 693-B Culminating Experience I1 1.5 

                                                                                                                                             Total                   36.0 

 

POST MASTER’S INFORMATICS CERTIFICATE – CORE NURSING COURSES 
 

Course Number Course Title Semester 

Credits 

NURS 677             Intro to Healthcare Informatics                                                                      3.0 

NURS 655             Database Systems, Design and Information Management   3.0 
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NURS 656 Project Management in Healthcare Informatics                                     3.0 

NURS 658 Interoperability and Standards  3.0 

NURS 659 Implementation, Management and Evaluation of Healthcare Systems   3.0 

NURS 675L-A        Health Informatics Practicum  1.5 

NURS 675L-B Health Informatics Practicum  1.5 

                                                                                                                                      Total                  18.0 
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Responsibilities of Students 
 
Transportation 
 

All transportation arrangements are the responsibility of the student. The student must have 
current vehicle identification, automobile insurance and a valid current driver’s license if they are 
using a car for transportation to and from any clinical or nursing-related school activities 
 

Current Contact Information 
 

It  is  the  responsibility  of  the  student  to  keep  his/her  current  address,  all  telephone 
numbers, e-mail address, and other forms of contact as well as emergency contact information 
current with the Registrar’s Office. 
 

Before You Get Started 
 

• Organize your life and time; use a planner, calendar or other device to keep track of 
assignments, clinical schedules, and work and family obligations. 

 

• Use the attached personal organizer (Appendix A) to help plan out your schedule. It will change 
dramatically when enrolling in this fast paced accelerated program. Do not assume what you 
were able to do in the past for work, family, personal life or school will apply in this program. 
You will need to make some dramatic life changes. 

 

• Get help  with daily  chores from family  and  friends; do  not  try and  do it  all  as  you  did 
before the program. 

 

• Realize school is a full-time job taking 35-50 hours per week of classes, studying, and clinical. 
Discuss your needs and goals with your family before beginning the nursing program, as it will 
change their lives as well. Do not assume because a class is on-line that it is easier because it is 
not. In fact many students state it is harder. 

• Working while in the core nursing component of the pre-licensure program may negatively 
impact your academic performance 

 

•   Make some time for yourself somewhere in the schedule, even if it is only 15 minutes a day. 
Plan some fun activity once a week. Make sure your schedule includes outside activities and 
balance. A physical activity routine will help with stress. 

 
• For those with children or adult care responsibilities find reliable care sources and reliable back-

up for unexpected events. 
 

 
Invest in computer hardware and software as courses are web-enhanced, blended or fully online. 
You are expected to be computer proficient and will be expected to complete your assignments 
using a word processing or comparable program that can also check your spelling and grammar.   
Computer proficiency is a school and nursing program requirement.  (See Catalog policy). The 
University will provide you with an e-mail account which you will need to use when 
communicating with the school and faculty. Do not use personal email.  There will be Internet- 
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based research assignments and computerized testing with ATI as part of your learning 
experience.  An internet browser, and either wireless, DSL or cable hook-up capabilities are 
necessities If you are taking on-line or blended courses, and plan to work from home, a computer 
and the above peripherals is an absolute requirement. 

 

• Read your syllabus to ensure you know when reading, papers, and testing occur so you can 
prepare ahead of time. 

 

• Be flexible  and  understand that  the faculty and  administration are working very hard  to 
provide you with the best nursing education possible—however, changes may be needed due 
to faculty illness or clinical agency limitations 

 

• Remember you are a guest of the clinical site.  Students and faculty must adhere to clinical 
agency rules and regulations. This includes, but is not limited to, adhering to agency 
requirements for immunizations, background checks, fingerprint checking, drug testing and a 
variety of other rules specific to that institution. The university does not pay for clinical 
experiences, and the clinical hours are required and an important component of the 
educational experience. Be on your best professional behavior as well as provide the best 
possible nursing care to their patients. The clinical sites have the right and responsibility to 
dismiss   you   from   their   facility   if you   do   not act   professionally, follow their rules, 
regulations and protocols or compromise patient care in any manner. If you are dismissed you 
must see the Campus Dean of Nursing for follow up on the incident and there is no guarantee 
you can be placed at another site and this may cause you to fail a course. Your behavior at a 
clinical site may also cause the university to lose its clinical affiliation, so your actions affect 
both the university and all the current and future students. 

 

• Be  prepared  for  clinical;  arrive  on  time,  dressed  in  a  clean,  pressed  official  uniform, 
clean shoes and socks and present in a professional manner. 

 

• You  must  also  be  academically  and  clinically  prepared  with  your  nursing  care  plan  or 
other assignments fully researched and completed. You are caring for a person who will rely 
on your expertise so be certain you are providing optimal care. 

 

• Aim for an “A” and you are more likely to succeed. Studying for the “A” now will help you later 
with passing the NCLEX-RN and in your professional life as a nurse. 

 

• The faculty wants you to succeed, and they are there to help you. The faculty is available to 
provide tutoring, review concepts from exams, and remediate you to help you succeed. Seek 
them out as soon as you are having difficulty or you do not pass a test, quiz, or assignment. 

 

• Keep up with your reading in your textbooks and other assignments.  Your test questions will 
come from ALL sources, including the textbook, CD’s, DVD’s, internet assignments and other 
reading assignments.  The syllabus includes the required books and reading or other types of 
assignments. Read them as assigned. 

 

• Get enough rest so your mind can absorb the material being provided.  Use the computer lab 
resources, online access to case scenarios, practice tests and remediation resources, from ATI 
to learn NCLEX-RN style test taking, course content, practice exams and virtual scenarios to 
help you better succeed. The ATI online review is part of the required content for each clinical 
area so take advantage of this review that you can do via your home or school computer. 
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• Use the skills lab to practice your skills, watch videos, get tutoring and get checked out using 
your skills checklist. Keep your skills checklist as it documents what you have been checked off 
on by instructors. You have online access to all the required nursing skills at all the various 
levels on the nursing program which you will need to learn, review them before you go to your 
clinical so you are prepared for patient care. 

 

• Be kind and remember that nursing is the art and science of caring. Practice caring in all 
settings. 

 

• Remember, this is a fast academic journey, and you develop your knowledge and skills each 
day. Make the most of each day for your learning, yourself, and your friends and family. This is 
NOT about the grade. 

 

• Your  nursing  education  is  about  learning  to  care  for  those  who  are  ill  or  need  your 
nursing expertise. 

 

• Working while in an accelerated nursing program is not recommended. Research has  shown  
that  if  you  work  more  than  20  hours per  week  you have a high chance of failing either 
in the nursing program or the NCLEX-RN. 

 

• Remember there is a Chain of Command in the Nursing Program and where you will be 
working as an RN. With questions, issues or disputes, please see the clinical instructor first, 
then  the  lead  (usually  theory)  instructor,  then  the  Associate  Dean  or  Campus  Dean  of 
Nursing and then the College Dean of Nursing. If issues are not resolved using this chain, then 
you may go to the Student Services Director and then the Executive Director of the campus 
and then the Provost. It does not help your case (and may hurt it) to bypass the Chain of 
Command. 

 

• Faculty, staff, and administrators have office hours. Please use those resources to help with 
your success.  You may be able to drop in sometimes, but otherwise, make an appointment. 

 

• Contact Financial Aid for information on scholarships. Check out the Health Professions 

Institute, www.healthprofessions.ca.gov  or www.discovernursing.com. Apply   for 
scholarships so you can work less hours and study more. 

 

• A year of membership in the National Student Nurses Association (NSNA) is paid for by the 
university for all pre-licensure BSN students and after that you pay for your membership. 
Continue the membership to learn more about the nursing profession. As you approach 
graduation convert your NSNA membership to the ANA membership. You get a significant 
discount the first year that will more than pay for itself in the group benefits of membership as 
well as professional growth. You will also get free continuing education and discounted rates 
on certification examinations. One of the many benefits of membership is health insurance 
and liability insurance. 

 
• Contact the instructor about any assistance, aid, or study strategies that may be useful to 

employ.  The instructor will have information on the test taking strategies, CD’s, DVD’s, books, 
on line access, and the NCLEX-RN available in the library or through the computer network. If 
you are having trouble with the course, it is important that the student keeps in  contact  with  
the  instructor  and  any  available  tutoring,  counseling,  and  mentoring. Although it is the 
responsibility of instructors to contact students, if the student begins to fail, it is also the 

http://www.healthprofessions.ca.gov/
http://www.discovernursing.com/
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students’ responsibility to contact the instructor. 
 

• Contact  the  skills  laboratory  instructor  for  help  with  any  skills  that  are  presenting  a 
problem.      Please  check  hours  of  operation  and  utilize  the  opportunity  of  individual 
instruction from the skills laboratory instructor. There is tutoring available in the skills lab and 
with your instructor. You should take advantage of tutoring for any course. Check the times 
when tutors are available to assist you with test taking, math, or other areas of need. 

 

• Computers are another source of support. Students are encouraged to use the computer 
programs for the test taking skills and the NCLEX-RN test preparation on every subject matter 
taught in the nursing program.  There are many ATI resources available. 

 

• ATI resources are outstanding materials to support the assigned materials in your text book. 
Completing your textbook reading assignment and the focused review of ATI practice tests, 
where available, are crucial to your learning.  You need to read and learn first and then take 
the practice tests to help you apply the information appropriately. 

 
• The Integration of Nursing Concepts course NURS 493 is offered as a part of the nursing 

program in the last semester. Use the resources recommended in preparation for taking the 
ATI comprehensive predictor examination to increase the likelihood of achieving 92% on this 
assessment on the first attempt which is a course requirement. Passing on the first attempt is 
linked with passing the NCXEX-RN so study hard. To assist with success on the exam, nursing 
theory content, case studies, critical thinking, and test taking are provided. Each of the ATI 
practice tests that you take in each subject area give you print outs of the content areas you 
missed. Use this to help you remediate before taking the next examination. 

 
• Study  groups  have  been  shown  to  be  effective  and  students  are  encouraged  to  form 

study groups immediately to help with studying throughout the program. Research states that 
study groups are predictors of success for successful completion of registered nursing classes. 
Study groups are a form of peer teaching the most successful form of learning. Study groups 
are NOT for sharing questions from previous tests or assignments so you can get a better 
grade. They are meant to help you learn the material more thoroughly so you will be more 
successful on your own. Sharing test questions is a form of cheating and sharing parts of 
assignments that are not meant to be group assignments is also cheating and violates the 
University Code of Conduct. 

 
Required Documentation 

 

Clinical Packet and Clinical Readiness: It is extremely important that you follow directions 
regarding  the  clinical  packet;  these  requirements  may  change  from  term  to  term  as  the 
availability  of clinical  sites  change.   Students must submit the clinical packet in the term before 
entering the nursing classes. The university is required to give the clinical sites the information 
about your immunizations and background checks, and drug testing at least six weeks prior to your 
arrival. This also means the university needs time to process your information and put it in the 
various formats the clinical sites required. This is a complicated process and we appreciate your 
help in getting this done. If you are having any difficulty with your provider or the clinical labs 
please notify the Manager of Clinical Education and your instructor so they may assist you. Failure 
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to meet these requirements may prevent progression in the core nursing curriculum and possible 
dismissal from the program.  Students will  not  be  allowed  into  any clinical area if  they do  not  
complete  all the requirements for immunizations, physical exams,, health insurance, BLS  for  
health  professionals, fire card, etc. (See Appendix C for the complete list). 

 
Students may not attend clinical until all documentation is received.   Inability to attend clinical will 
count as an absence.  All clinical hours must be completed or a no pass (NP) will be received at the 
end of the term. 

 
All documentation must be completed prior to the first nursing courses, NURS 100 and 101L (BSN) 
or NURS 210L-AB (LVN-BSN), it is also required that every entering nursing student make a 
personal copy of the entire package and bring it with them on the first clinical day of each 
rotation and for  each different  facility  in  the  event  they  request  to  see  the  original  
documentation. It is also a good idea to keep this information in a safe place like your car at all 
times, so it can be verified at a moment’s notice. You should also scan the documents into your 
Professional Portfolio so you can keep a permanent record for school and later for employment. 
Students must sign a release of information form for the nursing program. The hospitals require 
that it be provided to them in order to have academic clinical experience in their institutions.  The 
instructor must have verification that all information has been provided. 

 
Students must have the skills checklist with them to present to the hospital upon request and for the 
instructor to sign off when performing nursing skills in the clinical area. This is also a BRN 
requirement that skills be practiced and verified first in the skills lab or simulation center before the 
procedures are performed on patients.  The skills checklist is a record for the student. 
Students will be sent back to the skills lab for remediation when they do not demonstrate proficiency 
in the skills required for the course and from previous courses. Remember you have access to the 
various clinical skills on line so please review nursing skills prior to going to clinical. 

 
Background  check  and  drug  screening  will  be  done  prior  to  the  beginning  of  the  clinical 
course, as required by the clinical facility the student is attending.  Drug tests may also be random. 
Students  must  be aware  that if a background  check  comes  back  with a  violation, this may 
prevent  the  student  from being  placed  in  a  clinical  rotation.  If a violation occurs while in the 
core program, students must notify the Associate Dean for Clinical Education or the Manager of 
Clinical Operations to determine the impact on clinical placement. Students must take the clinical 
portion of the class at the same time they take the theory, and if they cannot be placed in an 
appropriate clinical setting, they cannot complete the nursing program. Taking the theory and 
clinical classes at the same time is a Board of Nursing requirement. (See Appendix C for details on 
the Clinical Packet). 
 

Standards of Competent Performance 
 

A Registered  Nurse  shall   be  considered  to  be  competent  when  he/she  consistently 
demonstrates the ability to transfer scientific knowledge from social, biological, and physical 
sciences in applying the nursing process as follows: 

1. Formulates  a  nursing  diagnosis  through  observation  of  the  client’s  physical  condition 
and  behavior,  and  through  interpretation of  information  obtained  from  the  client  and 
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others, including the health team. 

2. Formulates a care plan, in collaboration with the client, which ensures that direct and 
indirect nursing care services provide the client’s safety, comfort, hygiene, and 
protection for disease prevention and restorative measures. 

3. Performs skills  essential to  the  kind  of  nursing action  to  be  taken, explains  the  health 
treatment to the client and family, and teaches the client and family how to care for the 
client’s health needs. 

4. Delegates tasks to subordinates on the preparation and capability needed in the tasks to be 
delegated, and effectively supervises nursing care being given by subordinates. 

5. Evaluates the effectiveness of the care plan through observation of the client’s physical 
condition and behavior, signs and symptoms of illness, and reactions to treatment and 
through communication with the client and health team members, and modifies the plan 
as needed. 

6. Acts as the client’s advocate, as circumstances require, by initiating action to improve 
healthcare or to change decisions or activities which are against the interests or wishes of 
the client, and by giving the client the opportunity to make informed decisions about 
healthcare before it is provided. 

 

Registered Nursing – Essential Functions 
 

Academic Work Hours 
1. Able to work at various clinical sites and shifts, including the hospital, at least 8 -12 hours per 

day per week. 
2. Able to attend the nursing and other college theory classes potentially 3-4 days per week. 

3. Able, on some days, to take theory and clinical classes lasting as much or201more than 12 
hours per day. 

4. Have transportation to travel to and from academic and clinical training sites. 
 

Physical demands 
1. Able to complete all physical demands associated with patient care. 
2. Able to use all physical senses, i.e., seeing, hearing, feeling, smelling in a manner that allows  

the nurse to be able to accurately assess the patient and clinical situation. 
3. Able  to  use  fine  motor  skills  of  the  hands  to  carry  out  clinical  procedures accurately 

and safely. 

4. Able to operate varied medical equipment. 
5. Able to perform such duties as, but not limited to: 

a. Lifting  patients  of  various  sizes  and  weights  into,  onto,  and  out  of  bed,  chairs, 
stretchers, and other surfaces. 

b. Maneuvering, pulling, pushing, lifting, and turning of patients in awkward positions.  
c. Performing related tasks which require the use of hands, arms, shoulders, legs, and 

feet.  
d. Participating in   work-related activities that   require extensive bending, kneeling, 

crouching, stooping, standing, and critical movements. 

 
Work Environment 
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1.   Be  aware  of  potential  risks  in  healthcare  settings  which  require  wearing  of safety 
equipment, such as masks, head coverings, glasses, latex or non-latex gloves, shoe 
coverings, etc. 

2.   Able to meet hospital and course performance standards. 
 

Cognitive Abilities 
1. Able to understand and work from written and verbal orders. 
2. Possess effective verbal and written communication skills in English sufficient to safely work 

in academic and clinical settings. 
3. Able to understand and implement related -academic and health regulations, healthcare 

facilities, and hospital policies and procedures. 
4. Follow all state, federal, and local hospital policies regarding confidentiality rules on 

patients’ personal, family, and health-related information. 

5. Possess technical competency in patient care and related areas. 
6. Able to perform mathematical calculations to determine correct medicine dosage and 

intravenous flow rates. 
7. Able to speak and communicate effectively in English to individuals and small groups in a 

manner that can be readily understood. 
8. Able to conduct personal appraisals and counsel patients and families. 
9. Be in a functional state of mental health. 
10. Able to demonstrate the ability to adapt to changing patient care and professional 

situations. 
11. Not have any disability that would interfere with cognitive, physical, or sensate ability to 

function safely in patient and nursing situations. 

 

Professional Behavior 
 

Guidelines for Professional Conduct 

The College of Nursing follows the WEST COAST UNIVERSITY policies regarding academic standards, 
academic integrity, sexual harassment, and the Code of Conduct which are found in the University 
Catalog. 

Being respectful and polite to everyone at 
all times 

• Be appreciative of other’s efforts to help 
each other learn, faculty, nurses, doctors, 
other health professional staff, community 
sites, all staff, family, friends, classmates. 

• Treat others better than you would treat 
yourself. 

• Remember that no one achieves their goal in 
isolation. 

Coming well prepared to clinical • All our patients/people/families deserve 
our very best in the care we provide. 

Ready to provide outstanding care • Legally, ethically, morally we are required 
to provide the best care using the best 
practice and adhering to the standards of 
care regardless of our learning status. 

• People’s lives depend on our knowledge and 
abilities; there is no place for half-hearted 
attempts. 
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  Ensuring polite communication with 
  everyone 

• Respectful, concise and professional 
communication is a requirement of our 
profession. 

• Ensure we are practicing safely and within the 
standards of care. Being professional but also 

approachable 
• Recognizing others presence in a polite way 

by saying hello, introducing self to staff, 
patients, family and others around you. 

Look and act professional • Clean orderly appearance with a clean 
pressed uniform, clean shoes, clean neat 
personal appearance, and name badge 
clearly displayed 

• Speak using correct professional English and 
speech patterns and language, in a calm polite 
tone of voice. 

Ensuring communication and 
acknowledgement of self to others 

• Ensure staff and patients are aware of 
your presence by politely introducing 
yourself and acknowledging you are 
arriving or leaving an area. 

• Saying thank you to the staff and patients 
when they or you leave for the day. Acknowledgement of the help others 

provide to help you achieve your goals 
• At the end of each term send a written Thank 

You card to the clinical faculty. 
• On WCU stationary cards, write a Thank 

You to the one special (but different) staff 
member who helped with student or 
faculty learning needs. 

• Send a group thank you note to the Director of 
Nursing or Chief Nursing Officer, Director of 
Education and charge nurse of the floors or 
the community facility or person that helped 
with learning assignments. 

• NEVER assume others owe you anything - 
they do not - regardless of what you think 
of yourself or your circumstances. 

 
 
 

Academic Honor Code 
 

Academic honesty, integrity, and ethics are required of all members of the WEST COAST 
UNIVERSITY community. Students are expected to conduct themselves in a manner reflecting the 
ideals, values, and educational aims of the University at all times.   Academic integrity and 
honorable behavior are essential parts of the professionalism that will be required well beyond 
graduation from WCU. They are the foundation for ethical behavior in the workplace. See the 
University Catalog for further discussion. 

 
There are issues and policies that are also specific to nursing that the student must be aware of 
and they include the following: 

 
1. The WEST COAST UNIVERSITY College of Nursing has adopted the ANA Code of Ethics for 

Nurses and the National Student Nurses’ Association, Inc. Code of Academic and Clinical 
Conduct and the Code of Professional Conduct (see Appendix D). 

2. Students are expected to participate in their Student Nurses’ Association as part of their 
learning experience in becoming a professional. 
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3. The highest ethical standard is required by students in the Nursing 
Program. 

4. Students are accountable for information and skills learned in previous 
courses. 

5. Students need to have respect for themselves, fellow students, faculty, administrators, 
other professionals, and the chain of command. 

6. Students are required to demonstrate integrity, including honesty, following the honor code, 
not enabling others who are not doing their own work, reporting cheating or plagiarism, not 
lying in the patient care setting, forging, or omitting care. 

7. No aggressive, disruptive, or stalking behaviors or any types of verbal threats (bullying) 
will  be  tolerated  in  the  Nursing Program and  will  be  reported following  the WEST 
COAST  UNIVERSITY policy outlined in the Catalog under Causes for Discipline.  This 
reporting may go on your legal record and could cause a delay in obtaining your nursing 
license. 

8. Cell  phones,  Palm  Pilots,  Blackberries, beepers,  I-Pod,  and  other  electronic  devices  are 
required to be turned off in the hospital and during class. If they are not turned off or are 
found to be in use, they may be confiscated by the instructor. Use of these devices in the 
clinical setting may be considered unsafe behavior and subject the student to disciplinary 
action. 

 

Disciplinary Procedures 

See the University Catalog. 
 

Personal Appearance 

A therapeutic environment for patient care includes the appearance and behavior of those 
caring for the patient.  Therefore, the nurse’s appearance must be professional, and is NOT a 
place for the nurse to express individuality in a manner that is not therapeutic for the patient. 
Asepsis and comfort are integral parts of patient care.   Student interference with these aspects 
of contributing factors must be corrected as determined by the instructor.   Appropriate dress in 
the classroom setting is also a reflection of professional behavior; so please come to class in 
clean, neat, appropriate clothing that is conducive to a positive learning environment. 

 
Uniform 

The entire approved uniform must be worn by the student. This uniform can only be purchased 
from the company specified at the orientation meeting.  The uniform must be clean, neat, 
pressed, complete and in good repair. Each hospital reserves the right to have students comply 
with the individual hospital uniform code.    The hospital policy may supersede that of WEST 
COAST UNIVERSITY. 

 
The uniform is to be worn only during assigned hospital experience, simulation 
experience, community experience, public health, and skills lab. 

 
1. Uniform parts and use. The official uniform for WEST COAST UNIVERSITY consists of five parts. 

The clinical top is the white top with the blue border and the blue pants with the WCU logo. 
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Under this top the student may add the long sleeved white top if extra warmth is needed or to 
cover tattoos around the neck area. Over this the student may wear the blue blazer with white 
trim that has the WCU seal and logo. For the community site visits and for public health the 
white Oxford shirt with the WCU seal is worn under the blue WCU blazer and the blue pants 
with the WCU logo. 

2. The standard approved uniform for all students also includes clean, white hose or socks and all 
white, non-permeable, leather shoes (constructed to ensure safety and support).   All shoes 
worn in clinical areas should be white, clean, in good repair and enclosed.  NO OPEN areas on 
shoes (ex:  no clogs or Birkenstocks). All undergarments must not be visible through the 
material of the uniform.   A uniform-approved white shirt may be worn under the clinical short 
sleeve top for warmth, and must be worn to cover tattoos. 

3. All students are required to have, as part of their uniform, a watch with a second hand, 
bandage scissors, and college identification and/or other identification required by the clinical 
facility. 

4. Pins or any other paraphernalia indicating that the student is an RN must not be worn at any 
time  until  passing  the  NCLEX-RN  examination  and  the  license  to  practice  as  an  RN  is 
awarded. There are no nursing caps as part of this uniform and they may not be worn at any 
time. 

5. “Belly bags,” “fanny packs,” “cellular phones,” and “pagers” are not permitted as part of the 
uniform.  Cellular phones and pagers are not allowed in the hospital or classroom. They may 
be confiscated by the instructor if found during clinical or classroom sessions.  

6. When community events or school events occur, students are expected to wear the 
appropriate uniform to the campus or school event. This includes wearing the appropriate 
shoes, identification badges etc. 

7. Contact the campus Dean regarding uniform requirements for pregnant students. 
8. Uniforms are not to be worn outside of campus, clinical or school events, e.g., after clinical         

social events. 
 

Hair 

Hair must be neat, clean, and not styled in such a manner that it could interfere with 
patient care or safety while on clinical assignments. 

 
Hair must be neat and clean and the guideline for length of hair is off the collar.   
No extreme hairstyles or colors are permitted. If hair is dyed it must be done in a version of a 
naturally occurring hair color.  The hospital, in support of their patients, may ask for modification 
in hairstyles. Long hair must be worn up in a braid or tied back in a bun neatly so it cannot fall 
onto a patient care area.  For men: 

a.   Sideburns should be neatly trimmed and groomed (not long and bushy). 
b.   If required by hospital policy, beards must be shaved off. 

c.   Beards may not be started during the course of the semester. 
 

Make-Up and Perfume 

Moderate, simple make-up, if any, is recommended.   Extreme eye make-up (including false 
eyelashes) and extreme shades of lipstick and heavy cake makeup are not permitted. Clinical 
instructors, at their discretion, may ask students to alter make-up. Consideration must be given 
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to the patient. Heavy fragrances are  often  offensive to  those  who  are  ill  and  many people 
are allergic to perfume; so do not wear it during clinical assignments. 

 

 
 

Nails 

Fingernails will need special care to ensure patient safety and asepsis and must be worn 
according to hospital guidelines.   No artificial nails, acrylic nails, gel nails or nail polish is allowed. 
Natural nails must not extend beyond the tips of the fingers.  A violation of this will cause you to 
have to cut your nails at the clinical site or be dismissed from class as an absence. 

 

Jewelry 

Small, inconspicuous pierced stud earrings may be worn. No other jewelry shall be worn while in 
the hospital except an engagement ring and/or wedding band as long as the ring is not 
prominent so as to be a problem with gloving or other patient care activities.   (Jewelry is 
discouraged in the interest of asepsis and safety). No visible piercing including plugs is allowed 
except for one small post type earring per ear lobe. Some hospitals do not allow any jewelry and 
this must be honored when in that rotation. 

 

Speech and Conversation 
 

1. Be aware of your responsibility as well as the legal implications in respecting the rights of others, 
especially the right to privacy. Confidentiality regarding patient information must never be 
violated. 

2. Be aware of and follow the Health Information Portability and Accountability Act (HIPAA) 
regulations and any others determined by the healthcare setting. 

3. Do not discuss any patient, patient family member, or any member of the health team, or any 
disease or symptoms in a place where the conversation might be overheard and possibly infringe 
on someone’s right to privacy. 

4. You must never take any personal patient, family, or health-related information out of the 
hospital setting. This includes not photocopying the information even if you blackout identifying 
patient information. 

5. Any written assignments must not have any patient identifying information on them and are 
6. to be treated with confidentiality, i.e., do not share any of the information or paperwork with  

others  and  only  give  that  information  to  the  instructor  who  can  then  provide feedback and 
grading. 

 

Use of Social Media 

West Coast University recognizes the increasingly common use of Social Media sites (including 
but not limited to: Twitter, Instagram, Facebook, Blogs, YouTube, and LinkedIn) as a form of 
communication. We respect students’ right to utilize innovative methods of sharing ideas and 
connecting with those who possess similar interests. We suggest that prior to posting on social 
media sites, students remind themselves to act responsibly and keep in mind that there are 
boundaries to consider before posting. Recognizing that as a student continues his/her 
education, and are considered for clinical, fieldwork, volunteer opportunities, and/or entering 
the work force, it’s best to always portray oneself as a well-educated, polished professional. 
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Additionally, California law prohibits postsecondary educational institutions, and their associates 
and representatives, from requiring or requesting a student, prospective student, or student 
group to disclose, access, or divulge personal social media information. Associates may not ask 
students, prospective students, or student groups to: (1) disclose a user name or password for 
accessing personal social media; (2) access personal social media in the presence of the 
associate; or (3) divulge any personal social media information. 

 
These laws do not prohibit West Coast University from: (1) exercising rights and obligations to 
protect against and investigate alleged student misconduct or violations of applicable laws and 
regulations; or (2) taking any adverse action against a student, prospective student, or student 
group for any lawful reason. Students of West Coast University are expected to abide by all WCU 
policies and those governing their chosen fields, including Copyright laws and the HIPAA Privacy 
Rule. Posting inappropriate material violates our Student Conduct Policy and may result in 
referral to the Conduct Committee for disciplinary action. 

 
Please note that West Coast University reviews social media postings that identify the 
University on a daily basis. 

 
Social Media Guidelines and Tips: 

 
Think Before You Post – Please remember to use good judgment and common sense when 
posting to social media outlets, and keep these guidelines in mind.  Know policies of clinical 
practice site. 

 
Know Your Legal Obligations - When posting anything online, abide by Copyright laws and the 

HIPPA Privacy Rule. 

 
What is Copyright? - Copyright, a form of intellectual property law, protects original works of 
authorship including literary, dramatic, musical, and artistic works, such as poetry, novels, 
movies, songs, computer software, and architecture. Copyright does not protect facts, ideas, 
systems, or methods of operation, although it may protect the way these things are 
expressed. 

 
For more information or questions about Copyright Law, visit: 

http://www.copyright.gov/help/faq/faq-general.html#what 

 
The HIPPA Privacy Rule - Never reveal any patient information on social media outlets. All HIPPA 
rules apply to social media sites. For more information on the HIPPA privacy rule, visit: 
http://www.hhs.gov/ocr/privacy/hipaa/understanding/index.html 

 
Accountability - You are responsible for anything you post on your own and other social media 
sites. Remember that commentary deemed to be offensive, discriminatory, hateful, racist, sexist, 
or in violation of WCU policies may have negative ramifications to oneself and/or others 
(including but not limited to: removal of posts or referral to the WCU Conduct Committee for 
disciplinary action). Also keep in mind the potential for legal liability if commentary is deemed 

http://www.copyright.gov/help/faq/faq-general.html#what
http://www.hhs.gov/ocr/privacy/hipaa/understanding/index.html
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obscene, defamatory, threatening, harassing, bullying, infringing of copyright, in violation of a 
court order, or is otherwise unlawful as defined by the courts. 

 
 
Utilize Thoughtful Confidentiality – Refrain from posting confidential information pertaining to 
West Coast University, its employees, students, and alumni. 

 
Practice Respect of Others –West Coast University fosters a community of mutual respect. We 
encourage diversity of thought, ethnicity, culture, and experience, and we recognize that 
differing perspectives often create new ideas. Even when disagreeing with a concept or 
situation, the best way to have your opinions understood is to be constructive and respectful to 
the opinions and situations of others. Students are not to use Social Media to violate the 
University’s anti- discrimination policies, to harass or bully other students, faculty or WCU 
associates, nor should Social Media be used to violate the personal privacy rights of others. 

 
Be Aware of the Impression You Create – Keep in mind that social media has a global reach. Be 
thoughtful about what you post. Anything revealed on social media outlets (personal accounts 
included) remains available years after posts are created and/or deleted. What you put online is a 
representation of yourself, your family and friends, West Coast University, and current and future 
employers. Select your profile settings and avatars with the understanding that they have a broad 
reach and will impact how you are perceived by others. Future employers will research your social 
media history. Photos and comments have a lasting effect. 

 

Quality of Care 
 

Patients have the right to safe nursing care.   The Board of Nursing requires that the registered 
nursing  student  meet the  standards  of  a  Registered  Nurse  in  providing  patient care. When a 
nursing student performs care that is customarily given only by a registered nurse, the courts 
have held the nursing student to the high standard of care of the registered nurse. This is true 
regardless of what other licenses the person may hold. You are held to this higher standard once 
you enter an RN program. 

 
Nursing  students  are  expected to  maintain  a  physical  and  mental  state  which  will  enable 
them to  meet these professional responsibilities. This  includes having sufficient and  proper 
rest and nutrition  prior  to  class attendance  so  that  proper  learning  and  clinical  care  can be 
accomplished.   They must be intellectually and technically prepared to provide nursing care. 
Improper student conduct in the clinical area can result in civil liability, loss of clinical facilities, 
and loss of program accreditation or licensure. At no time would a student assume responsibility 
for nursing care without the knowledge and supervision of his/her instructor. 

 

Patients with Communicable Disease 
 

Statement of Delivery of Health Care to Patients with Communicable Disease 
1.   The faculty members of the WEST COAST UNIVERSITY College of Nursing   support the right 

of all consumers of healthcare to receive dignified healthcare. 
2.   The faculty also supports the right of the nurse to know the patient’s diagnosis/suspected 
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diagnosis in a timely fashion in order to make an appropriate nursing care plan and to take 
necessary precautions to minimize the risk of contracting or spreading disease. 

3.   Although the nurse is not expected to take life threatening risks in caring for clients, it is not 
acceptable to abandon any client based on age, religion, gender, ethnicity, diagnosis or 
sexual orientation. Decisions regarding the degree of risk involved in client care should be 
based on current scientific knowledge. 

4.  Students and faculty are required to utilize the appropriate level of Personal Protective 
Equipment (PPE) when caring for patients, as well as to comply with the requirements, 
policies and procedures of the clinical site. 

5.   The latest information on issues related to communicable disease is available from the U.S. 
Centers for Disease Control and from agencies in the State Department of Health Services 
and County and City Health Agencies. 

 

Guidelines and Policies for Enrollment in Clinical and Theory 
 

Placement of students into clinical rotations is the responsibility of the campus Dean or designee. 
Students are required to adhere to the policies of the clinical assignments.  All students must be 
appropriately enrolled in their courses before going into the clinical setting. Simulation education 
is a requirement in some clinical courses.  It is the student’s responsibility to ensure that all of their 
academic and financial responsibilities are met prior to attendance in class. Students who are not 
on the class roster will be asked to leave the class, and it is the student’s responsibility to get the 
problem corrected with proof of the correction provided. 

 

Attendance 

Satisfactory attendance in courses is a requirement of the university and linked with student 
success. Attendance at all theory courses, simulation and clinical courses is expected.  All (100%) of 
the clinical and simulation hours must be met.    Attendance  is  calculated  on  the  basis  of  the  
clock  hours identified and varies by the type of course or major. For example, 20% of a three 
credit lecture course is 9 hours. Absences in excess of the maximum permitted by the institution 
for any theory, lab or clinical course will result in a grade of “F” or “NP” and the student will be 
required to repeat the course. 

 

A student who is advised that there is an attendance issue is expected to make an appointment to 
meet with the campus Dean of Nursing or designee before attending the next class session. The 
campus Dean or designee must see the student within one week and sign the necessary forms for 
the student to return to the clinical area. 

 
1. Students must fully attend assigned clinical and simulation education hours. If a student is 

absent from the orientation day for a hospital or clinical facility, the student will be dropped 
from the clinical course. Any time a student is away from a clinical or simulation education 
setting, whether planned or unplanned, is considered an absence. Leaving a clinical (or 
simulation) setting without instructor permission is contrary to program policy and  may be  
considered  abandonment  of  their  patient  which  is  a  serious professional breech of 
conduct.  It is expected that students will be on time and will stay the entire time. Those 
leaving early without instructor permission will be considered absent and subject to 
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discipline. All absences will be recorded in minutes not present and there are no excused 
clinical or simulation absences. 

2. Clinical and simulation absence is recorded on an hourly basis in minutes of absence, for 
each course of the program and can impact negatively on the student’s performance 
evaluation. 

3. Regardless of the reason for not being present in a clinical class, all clinical time (as 
measured in minutes) must be made up.  If the hours are not made up during the enrolled 
term, the student will receive an NP for the class.  

4. Clinical absence is recorded on an hourly basis in minutes of absence, for each course of the 
program and can impact negatively on the student’s performance evaluation. 

5. Students who are ill on a clinical day and unable to report to the hospital where they are 
assigned or to the Simulation Center are responsible for notifying the instructor and the 
agency in accordance with policies established by that agency and/or clinical or Simulation 
Center instructor. Failure to comply will result in a referral to the Conduct Committee and a 
notation on the student’s evaluation.  The ADON Clinical Education will work with the 
clinical faculty and student to arrange make-up hours. 

6. Students who miss ten consecutive calendar days, excluding holidays, and no contact has 
been made during that period, will be withdrawn from the university. 

7. Students will be sent to the campus Dean of Nursing or designee for counseling when the 
second absence occurs. The faculty will prepare the absence form and the student must 
bring that to the meeting where the campus Dean or designee will complete it and put it in 
the permanent record with a copy back to the instructor. 

8. When it is necessary for a student to repeat a course, reentry into any clinical course is 
dependent on available space.  There are no guarantees that a student will progress 
through courses uninterrupted. Placement in the program is subject to availability 

9. Progression in the nursing courses is sequential, and pre-requisites must be met.  If a course 
is dropped or failed that course must be repeated successfully to progress. For example, if a 
student failed NURS 100, he/she will not be able to take any classes in the next term until 
NURS 100 has been successfully repeated. 

10. Regardless of the circumstances, those nursing core courses in which a student receives 
a“C” or lower grade may be repeated only once, with the exception of Nursing 493. 

11. Failure of two courses within the core nursing program will result in dismissal. See the 
University Catalog for the repeat policies. 

12. All courses must be repeated in their entirety. If a student drops or withdraws from either 
theory  or  clinical  before the university withdrawal date in Week 6, the  related  theory  or  
clinical  course  must  also  be dropped.  If a student successfully completes the clinical 
course but fails the corresponding theory course at the end of the term, the student will be 
required to enroll in a one unit independent study course (NURS 499), as the student needs 
an opportunity to integrate theory into clinical practice. If the clinical course is failed, and 
the theory course passed, the student only needs to repeat the clinical course. 

13. Only NURS 493 may be repeated more than once. 
 

Leaving a lecture class without instructor permission is contrary to program policy. It is expected 
that students will be on time and will stay the entire time.    All lateness, early departure or 
absences will be recorded. Excessive absences may lead to dismissal from the class and the 
student may be required to repeat the class.  Therefore students must be very careful with 
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attendance. 
 
 

Pregnancy and Sick Leave 
 

Pregnancy Leave - Antepartum 
1. A  written  clearance  from  a  physician,  nurse  practitioner, or  certified  nursing  

midwife should be submitted to the Campus Dean of Nursing. This must be done within 
the first trimester of pregnancy. The letter must indicate that the student is able to 
function at the full and essential RN level of practice as outlined in the ADA Registered 
Nurse Essential Job Functions.  The specific school form must be signed by the physician, 
nurse practitioner, or certified nurse midwife. 

2. The student may remain active in the nursing program with health provider clearance 
until delivery, provided the student is able to meet all the weekly clinical laboratory 
objectives and attendance is satisfactory. 

3. The student should notify the clinical instructor as soon as pregnancy is suspected. 
4. Some scheduled observational experience may need to be eliminated if there is a safety 

risk. 

 
Pregnancy Leave – Postpartum 

1. The student must present a written clearance that she can return to school and perform 
the full duties of an RN, from an attending physician, nurse practitioner or certified 
nurse midwife.    The specific school form must be submitted and signed by the 
physician, nurse practitioner or certified nurse midwife. This should be submitted to the 
Campus Dean of Nursing. 

2. The maximum absence college policy will apply. 
3. Lactating  students  must  arrange  for  a  suitable  time  and  private  place  to  express 

breast  milk. Children are not allowed in the classroom or clinical areas. 
 

Extended Sick Leave - Post Surgery and/or Extended Illness 

 
Occasionally, extenuating circumstances arise that require students to interrupt their 
program of study. Depending on the situation or length of time, students may be granted a 
leave of absence (LOA) of up to one 20-week semester. Students who find it necessary to 
take an LOA must submit a written request and obtain a preliminary approval in writing from 
the appropriate academic administrator and final written approval from the campus 
Executive Director. The request must outline the extenuating circumstances and duration of 
the LOA. If a student does not return from an LOA within the specified timeframe and no 
prior arrangements have been made, he/she will be withdrawn from the University. The 
withdrawal date for a student who does not return from an approved LOA is the date on 
which the student fails to return, as determined by the institution’s signed documentation. 
Samples of extenuating circumstances that generally receive a favorable response include: 

• Military Duty 
• Prolonged illness with appropriate physician’s confirmation and notice 
• Death in the immediate family 
• Maternity leave 
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Jury Duty 
 
See the University Catalog. 

 

Unsafe Clinical Performance 

The  following  policy  applies  to  instructor  initiated  drops/failures  for  students  who  are 
unsafe in the clinical setting. 

 
1.  Safety is directly concerned with the patient.   Student nurses are entrusted with the 

responsibility of providing safe nursing care to patients. The Board of Nursing requires the 
students meet the same safety standards required of an R.N. per the Nurse Practice Act. 
Safety encompasses: 
a. Meeting the objectives of a course by the times designated for each objective and to 

the degree of mastery designated.    This includes passing the medication math test 
with the minimum percentage required for the clinical course prior to passing 
medications. Three attempts will be allowed. See course syllabi for passing 
information. 

b. If there are three failures, the student cannot meet the objectives of the course, and 
therefore, cannot pass medication and will receive a No Pass for the course. The 
student will be withdrawn from the concurrent theory course. 

c. Responsible actions based on good judgment that ensures the well-being of 
the patient at all times. 

2.   Students will receive a No Pass immediately from clinical laboratory courses if unsafe and 
threaten patient safety. A No Pass in a clinical course requires a withdrawal in the 
corresponding theory course per BRN regulations if no pass occurs before week 7 of the 
term. 

3.   The following policy applies to hospital-initiated drops for students in the clinical setting: 
a. The hospital reserves the right to deny entrance onto its premises based on its 

belief that the student is not benefiting from instructions or that the student is 
unsafe or poses a problem for the institution.  Special arrangements cannot be 
made for the student. The student will be dropped from the theoretical component 
of the program and, thus, from the nursing program, due to Board of Nursing 
regulations of concurrent enrollment requirements. 

b. Students  must  sign   a  release  of   information  form  so   the  Nursing  Program can 
fulfill its legal contractual obligations and provide necessary academic and clinical 
performance information to the clinical settings where students are receiving 
experience in  a  regular  nursing  class.  The student may not enroll in a clinical class 
without providing the required information to the school and therefore the 
hospital/clinical facility/community setting.  The  health  care  or  related   facility 
decides  if  the  results  of  that  information  are  satisfactory  for  the student  to 
receive clinical instruction in their institution/facility/community setting. No health 
and safety/clinical packet documents can expire during the term and the assigned 
following term. All health documents need to be renewed a month prior to the start 
of the new term. A student who fails to meet these requirements will be dropped 
from the clinical course. 
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c. In addition to the Background Check and Live Scan Fingerprinting, drug testing may 
also be required by the clinical facility.   The criminal background check is required 
for entrance into the clinical nursing courses.    The students may be subject to a 
criminal background check by the clinical setting due to Joint Commission or other 
accreditation requirements. The university is contractually obligated to provide the 
hospital with results of the background check and drug testing. The health care or 
related facility decides if the results of that information are satisfactory for the 
student to receive clinical instruction in their institution/facility/community setting. 

 
4.   If a student becomes ill during his/her clinical rotation, the instructor must dismiss the 

student from the clinical site for the day. The hours missed will count as absence. All 
clinical and/or nursing labs course hours must be made up.  

 

Grading in Nursing Courses 

Nursing  requires  a  minimum  of  76%  or  a  C+  in  all  theory  courses  and  a  Pass  in  the 
Clinical courses. A student must pass all course examinations with a cumulative grade of 76% to 
pass and progress to the next nursing class. If a student fails a nursing course, they may repeat it 
once. A maximum of two courses in the core nursing program can be failed. 
 

If a student fails a course that is being repeated, the student will be dropped from the program 
because of two core failures. 

 
Demonstration of medication math competency is required every term. The initial math testing 
occurs in NURS 101L and is part of the course grade.   For all other nursing courses, the 
medication math requirement is part of the clinical course and clinical grade. NURS 101L and 
NURS 491L currently use teacher-made exams, and all other clinical courses use the ATI Dosage 
and Calculation Proctored Assessment. The required passing score presently is 90% for NURS 
121L, 210L-AB, 211L, 223L, 316L, 317L, 481L, and 491L.  (See ATI resources for more 
information).  All students must pass the medication math test in order to pass medications. 
Students will be given three opportunities to take the math exam with a minimum of 3 days 
between testing and evidence of remediation must be provided before the 2nd or 3rd attempt 
(See Appendix I).  If a student cannot pass by the third examination, the student is not safe to 
pass medications. If a student cannot pass medications, he/she cannot meet the objectives of 
the course, and therefore, cannot pass the course.  If the student cannot pass the clinical course 
they will be withdrawn from the corresponding theory course per Board of Nursing regulations. 

 

Grade Deficiencies 

Any student not meeting theory objectives and earning at least 79% at any point in the term: 

 
1. Will receive notification from the instructor; 
2. Is required to meet with the instructor to receive remediation; 
3. Will be required to enter into an academic contract regarding their performance for the 

remainder of the course; and 
4. May be subject to possible referral to the Campus Dean or Associate Dean of Nursing, 
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Academics or Student Success Coordinator for further counseling. 
 

In addition: 

 
1. Students failing any examinations (76% or lower for theory tests or other written work 

and 90% on ATI medication math tests) are strongly encouraged to seek tutoring 
regarding the test and test taking skills as soon as the grade is earned. 

2. Students who are in disagreement with the grade should first meet with the instructor to 
discuss the grade or testing issues and if additional assistance is required they can then 
meet with the Campus Dean of Nursing. (See Grade Appeals policy in Catalog). 

3. NURS  493  Integration  of  Nursing  Concepts  requires  passing  the  ATI  Comprehensive 
Predictor examinations with a score that  predicts a  92% potential for NCLEX  success in 
order to pass the  class.  The other grading specifics for the class may be found in the course 
syllabus.  The   ATI  passing  scores  are  not  arbitrary  but  are  based  on  research 
indicating what is necessary to be ready to pass the NCLEX-RN exam and be ready for safe 
clinical practice as a Registered Nurse. 

 

 

Testing and Examination Policy 
 

The   University   testing   policy   stipulates   that no   phones   or   other   electronic   devices 
including watches, cameras, food or drink, papers, hats or backpacks can be taken into the 
examination area.    In specific courses the faculty may have additional requirements. Talking 
during testing or sharing of information regarding the test questions is not allowed. Please 
review the policy for the complete list of testing requirements and the Academic Honor Code. 
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UNIVERSITY GRADING SCALE 
 

NUMERIC GRADE CONVERSION SCALE 
Treatment for Satisfactory Academic Progress 

Included in 
CGPA 

Attempted 
Successfully completed 

Grade Points WCU Grading Scale 
General 
Education 

Nursing 

A 4 93-100 
Y Y Y Y 

A- 3.7 90-92 

B+ 3.3 87-89 

Y Y 
Y 
 

Y B 3.0 83-86 

B- 2.7 80-82 

C+ 2.3 76-79 Y Y Y Y 

C* 2.0 73-75 Y Y N N 

C-* 1.7 70-72 Y Y N N 

D+ 1.3 66-69 

Y Y N N D 1.0 63-65 

D- 0.7 60-62 

F 0.0 59 or below Y Y N N 

AU 0.0 Audit N N N N 

CR 0.0 Credit N Y Y Y 

P 0.0 Pass N Y NA Y 

NP 0.0 Not Passed N Y NA Y 

I 0.0 Incomplete N Y N N 

TC 0.0 Transfer Credit N Y N Y 

W 0.0 
Withdrawal  

(Before Drop Deadline) 
N Y N N 

WF 0.0 
Withdrawal  

(After Drop Deadline) 
N Y N N 

Note: AU, CR, I, P, NP,TC, W, and WF are used on the Academic Record but have no point values 
and are not computed in the Cumulative Grade Point Average (CGPA) . 

 
“C+” is the minimum passing grade in Nursing, Dental Hygiene, and Occupational Therapy. 

 
“C*” and “C-*” grades in Nursing, Dental Hygiene, and Occupational Therapy courses reflect that the 
course has not been successfully completed. 

 

 
“P”/"NP" will be the only grade issued in the following courses: Developmental Pathway, Nursing 
Clinicals, Global 
Studies/Symposium, Capstone courses and NURS 493. 

 
Repeating Courses 
 

1. Being dropped from a lecture course during the term requires that the concurrent clinical 
course be dropped if before the 7th week in the term.  Students may not continue in the 
concurrent clinical course per Board of Nursing regulations since the ability to learn and apply 
information is acquired from the theory course. 

http://smartcatalogiq.com/sitecore/shell/Controls/Rich%20Text%20Editor/en/2013-2014/California-Edition/Academic-Policies-and-Procedures/Calculating-the-Cumulative-Grade-Point-Average
http://smartcatalogiq.com/sitecore/shell/Controls/Rich%20Text%20Editor/en/2013-2014/California-Edition/Academic-Policies-and-Procedures/Calculating-the-Cumulative-Grade-Point-Average/Nursing-Program-Grade-Requirements
http://smartcatalogiq.com/sitecore/shell/Controls/Rich%20Text%20Editor/en/2013-2014/California-Edition/Academic-Policies-and-Procedures/Calculating-the-Cumulative-Grade-Point-Average/Dental-Hygiene-Program-Grade-Requirements
http://smartcatalogiq.com/sitecore/shell/Controls/Rich%20Text%20Editor/en/2013-2014/California-Edition/Courses/NURS-Nursing
http://smartcatalogiq.com/sitecore/shell/Controls/Rich%20Text%20Editor/en/2013-2014/California-Edition/Courses/DHYG-Dental-Hygiene
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2. If the student fails the theory/lecture course at the end of the term and successfully 
completed the clinical course, the student needs to repeat the failed theory/lecture course 
and will be required to enroll in a one unit independent study course to provide an 
opportunity to apply theory to practice. The application of theory to practice may be in 
clinical simulation or in an actual clinical setting. If theory is passed, but clinical failed, only 
the clinical course needs to be repeated. 

3. Progression in the sequence of nursing courses will be permitted only after the dropped or 
failed courses are repeated successfully. 

4. It ma y not be possible to repeat a failed course in the next term due to clinical agency 
requirements.  I t ma y be necessary for the student to sit out a term. 

5. Regardless of the circumstances, courses in which a student receives less than a C+ grade 
may be repeated once only.  Exceptions to policy may be considered on appeal. 

 

Re-Entry Policy 
 

See the University Catalog. 

 
In addition: 
1.   Students must be in contact with the Campus Dean of Nursing prior to dropping a nursing 

course. 

2.   Upon dropping a course or deferring enrollment, re-entry will be space available. See the 
WCU policy on readmission to the university. 

3.  Re-entry will require a student to audit any core nursing course which was passed but 
where performance on an ATI Proctored Assessment was below Level 2.  A Level 2 must be 
achieved on the Proctored Assessment to re-enter the program. 

3.  Re-entry students must wear the uniform currently being worn by the clinical group.  If the 
College  of  Nursing  changes  uniforms  while  the  student  is  gone  they  must  use  the new 
uniform with the class they are reentering. 

 

Transfer Credits 
 

See University Catalog 
 

Challenge Credit 
 

See University Catalog 
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Additional Nursing-specific requirements: 

 
1. Students must be accepted into the nursing program in order to challenge a 

nursing course. 
2. Students may not challenge a nursing course where there is evidence that a similar 

nursing course has been taken in the past for which the grade received was below a 
C+. 

3. Students who want to attempt a challenge examination for a clinical course must first: (1) 
transfer in credit for the related theory course or (2) pass the theory course challenge test 
prior to attempting the clinical challenge examination. 

4. Students must satisfactorily meet all prerequisites of any courses prior to taking the 
challenge examination. 

5. Students who attempt and did not pass a lower level nursing course with a clinical 
component may not challenge a higher level nursing course with a clinical 
component. 

6. Challenge examinations for pre-licensure courses include standardized computer examinations. 
The grade necessary to pass is outlined in the associated course syllabus. 

A. Students should acquaint themselves with the syllabus requirements for any 
course they wish to challenge. 

B. Nursing students must complete any NURS designated challenge examinations 
within the first two terms of entering the first nursing (core) course. 

C. Students must first successfully pass the challenged course prior to being 
allowed to enroll in a course that has this course as a pre/co-requisite. 

D. Students, who are unable to successfully challenge the requested course by the start 
date of that course, must enroll in the course. 

E. Students who wish to challenge a course must submit their application at least 4 
weeks prior to the time when they would like to take the exam. 

7. A non-refundable fee of $100 will be charged per theory exam, and $500 for all 
clinical challenge exams. 

8. Additional information may be required prior to scheduling a challenge examination 
for clinical courses, such as immunization status, health records, background check, 
drug screening, fire & BLS cards (i.e.-Clinical packet information). 

 

Course and Program Evaluation 
 

 

1. The course syllabus includes course objectives and required formative and summative 
assessments. In addition,  the  system  of  grading  will  be  clearly  defined  on  a percentage 
basis.   In the clinical area, students will have a copy of the clinical evaluation tool they are to   
use   to   evaluate   their   progress   and   will   receive   periodic   evaluations   of   their 
performance based on this tool. Clinical performance is pass/no pass. The location of the 
evaluation conferences will be arranged at the discretion of the instructor. 

2. Evaluations are very important tools to assess student progress in the program. 
3. The student signature on the evaluation does not imply agreement, but rather indicates that 

the   student   has   reviewed the   evaluation. If   the   student   does   not   sign   the evaluation 
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form, the faculty will duly note such on the form where the signature would have occurred. 

4.   Course Evaluation – The Faculty Course Evaluation (FCE) process is valuable for use by the 
instructor in developing curriculum, course outlines, and improving instruction.   F CE s are 
provided for each course and will be given to the students for completion at the end of each 
course. They are also a part of the continuing accreditation process for the program and the 
university. 

5.   Program Evaluation/Learning Outcome Review – Program evaluation/Learning Outcome 
Review occurs annually and students are requested to actively participate in that process. 
Graduates of the nursing program complete an exit survey distributed by Educational 
Benchmarking Inc., which measures student perception of achieving the AACN Essentials and 
program quality.  It is important that the exit survey is completed. This information is used for 
the improvement of the nursing program. The  exit survey is  a  part  of the continuing 
professional accreditation  for  the   program  by  the  Commission  on  Collegiate  Nursing 
Education and  regional accreditation for  the university. Please keep your email and address 
current with the university registrar. 

 

Graduation Requirements 
 

In order to be considered a graduate of WEST COAST UNIVERSITY and take the NCLEX-RN as a  
graduate,  the  state  Board  of  Nursing  requires  that  the  student  completes  ALL  courses 
required for graduation and NOT just the nursing courses. If you take the NCLEX-RN before 
completing the courses for graduation, the Board of Nursing will either not release the results or 
will always consider you a non-graduate even if you complete the courses at a later date. This is 
an important  distinction  because  if  you  should  ever  move  to  another  state,  that state may 
not issue a license to practice in the state if the Board of Nursing has you listed as a non-
graduate. Furthermore, if you do not complete all the courses necessary for graduation, you 
cannot indicate an employment application that you are a WEST COAST UNIVERSITY graduate. 
The BRN will not release your licensing information until they receive your transcript and the 
schools forms indicating you have completed all required courses.  If you do not complete all the 
courses you may also have difficulty moving on for any advanced degree in nursing or other 
subjects since you have not earned your degree. Some employers will not hire someone who is 
not a graduate. 

 

 

State Board Applications 
 

Graduation   Evaluation   is   done   the   term   before   BSN   graduation,   in   preparation   for 
application for Board of Nursing licensure. Applications to take the NCLEX-RN Examination for 
Registered Nurse licensure are downloaded from the Board of Nursing website and submitted 
prior to expected graduation.  Students are assisted with this process in their final course in the 
program by the campus Testing Coordinator. A Social Security number is required to obtain 
licensure in California. The application fee is paid by WEST COAST UNIVERSITY. 
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Preparation for NCLEX 
 

Virtual-ATI NCLEX® Review is an innovative, online partnership that prepares nursing graduates 
for NCLEX success. The review directly aligns with the current NCLEX test plan. Through 
collaboration with a virtual coach, students are engaged in a personalized, assessment-driven 
NCLEX review. Students receive feedback and encouragement from their own personal online 
coach. It works! NCLEX pass rates are over 95% when students follow their coach’s 
recommendations! Virtual-ATI NCLEX Review includes: 

• Students are assigned a coach who is a qualified Nurse Educator with at least 5 
years of teaching experience and a minimum of a Master’s degree in Nursing. 

• Detailed diagnostic reports are generated immediately after an individual 
practice assessment is taken. Students receive feedback from their coach after 
each assessment. 

• Online assessments include over 500 questions with rationales for correct and 
incorrect answers. 

• On-demand classroom features including over 250 online learning activities, 
links that support learning, NCLEX® Question of the Day forums, and an online 
virtual bookshelf. 

• Students take a Comprehensive Predictor Exam at the completion of the review. 

• Students receive review materials in both print and video formats. 

http://www.atitesting.com/Solutions/PostGraduation/green-light-

review.aspx 
 

Student Complaint/Grievance Procedure 
 

Students with complaints/grievances relating to classroom or other matters are encouraged to 
do the following: 

 
1.  Discuss the issue with their instructor. Every attempt should be made by both the student 

and faculty member to resolve the matter at this level. 
2.  If it is not resolved at the instructor level, contact Student Services for unresolved 

complaints/grievances. 

 
See University Catalog 

 
 

Student Rights 
 

See University Catalog 
 
 
 
 
 
 
 
 
 
 

http://www.atitesting.com/Solutions/PostGraduation/green-light-review.aspx
http://www.atitesting.com/Solutions/PostGraduation/green-light-review.aspx
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Appendix A - Personal Education Plan  
 

 

Sample Calendar: 
 

Activities Sun Mon Tues Wed Thurs Fri Sat 

Sleep - 8hr/day        

Personal Care Time-ADL 
 

Usually about 2 hrs/day or more 

       

Eating, Food Preparation and 

Clean Up for 3 meals plus 

snacks for self and family 

       

Maintenance of Home, Car, 

Landscape, Environment, etc. 
       

Shopping, Errands for Self and 

Family 
       

Care of Family, friend, pet 

Responsibilities 
       

Travel Time 
 

For school, family, car pool, 

work and personal needs in 

LA about 2-3 hrs/day 

       

Individual Study Time 3hrs 
study for 

each hour of theory class ;2 hr 

study/prep time for each 

clinical class 

       

Class Time 
 

15-30 hrs/wk 

       

Lab or Clinical Time        

Study Group Time        

Personal Time 
 

Plan at least 15 minutes of fun 
time/day or 

1-2 hrs/wk 

       

Work Time 
 

Research shows if you work 

more than 20 hrs per week 

you have a high chance of 

failing in a nursing program 
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Appendix B – NCLEX-RN Preparation 

Assessment Technologies Institute (ATI) Resources 
  RN Review Modules 

  Electronic books-One for each of 9 major content areas, can access via the ATI Reader App              using 
ATI username and password 

  Online Tutorials 

  Achieve 

  Skills Modules 2.0 

  NurseLogic 2.0 

  Nurse’s Touch 

  Pharmacology Made Easy 3.0 

  Active Stack Pharmacology Flash Cards 

  Dosage Calculation 2.0 

  The Communicator 

  The Leader 

  Sigma Theta Tau Nurse Manager Certificate Program 

  Learning System RN 2.0 
 Real Life Clinical Reasoning Scenarios 2.0 
 Video Case Studies 

  Practice Assessments – 2 versions for each Content Mastery Series Assessment; one for each Nurses 
Touch Assessment; Targeted Medical Surgical Assessments; Self-Assessment Inventory, 2 for the 
Comprehensive Predictor 

  Post assessment Topics to Review list 

  Individualized Focused Review Plan for Content Mastery Series and Targeted Medical Surgical 
Assessments, Comprehensive Predictor Practice Assessments 

  Proctored Exams, Dosage Calculations Assessments, Content Mastery Series, Nurses Touch, Critical 
Thinking Assessment, Comprehensive Predictor 

  Leveled scoring to indicate NCLEX success potential on Content Mastery Series, Nurses Touch, Critical 
Thinking Assessment, and Comprehensive Predictor 

  Post exam Topics to Review list 

  Individualized Focused Review Plan for Content Mastery Series and Comprehensive Predictor Practice 
Assessments 

NURS 493: Integration of Nursing Concepts Course 
ATI Capstone Content Review 

• Content Area Proctored Exams 
• Content Area Review Sessions 

• Comprehensive Predictor Exam (with individualized focused review plans) 
Graduate Support 
• Three Day Live NCLEX Review 

• Virtual ATI  
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Appendix C – Student Nurse Clinical Packet 
 
 

The following documents are required prior to attending clinical orientation. It is imperative 
that the required information is collected ASAP. Make appointments immediately in order to 
gather the required documents in a timely manner. 

 
Completion of the CLINICAL PACKET is mandatory.  Packets are a requirement prior to entering 
nursing courses and are due Friday of Week 4 of the term prior to entrance into core nursing 
clinical rotation.  An incomplete packet jeopardizes continuation in the program and may result 
in dismissal from the program. Confirm due date for your campus. 

 
IMPORTANT: Make Two Copies of ALL Documents collected. 

 
1.  Please place one complete set of original documents in a RED folder provided, and a 

complete set of copies needs to be uploaded to 
http://www.westcoastuniversitycompliance.com . 

 
2. The uploaded copies will be retained by WCU and be used to provide needed 

documentation to health care facilities. 
 

3.   The RED folder shall contain original documents and be kept with student. This folder shall 
be kept with the student at all times during clinical and will be the needed proof provided 
to clinical instructor and agency if and when questions arise. 

 
 

 
CLINICAL PACKET DUE DATE:                                
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Clinical Packet Instructions 
 

 

1.  Instructor 
The follow-up instructor for this course is:    

 
2.  Student ID badge 

A.  Please contact Student Services for a photo ID badge if you do not already have one. 

B.  Place copy of ID badge to be included in red folder and upload with clinical documents. 

 
3.  Drug Screening 

A.  American Data Bank-Complio provides this service. 

B.  You CAN use any American Data Bank-Complio Laboratories near you that provides the 

tests you need, remember to present them with the American Data Bank-Complio 
Authorization form. 

C.  To find the closest site go to: http://www.westcoastuniversitycompliance.com 

D. Follow Directions on the American Data Bank-Complio Authorization form in this packet. 

E.  Take the American Data Bank-Complio Authorization form from this packet along with a photo 

ID. 

F.  WEST COAST UNIVERSITY pays for drug screening service ONLY. 

G. Sometimes there is a wait period for this service, if you sign-in and then leave the test site your 

drug screening automatically becomes a positive test. 

H. You must obtain a receipt of testing when you’ve completed the test, to submit as 

evidence of completed testing with your clinical packet. 

 
4.  Student Malpractice Insurance – Liability coverage provided by West Coast University. 

 
5. Background Checks (FYI only) 

A. Order your background check at http://www.westcoastuniversitycompliance.com,   All orders 
must be completed before clinical. 

B.  Student’s will not be allowed in clinical without this required information. 
D.  If you have any criminal history or concerns regarding criminal background checks, please 

discuss with the campus Dean of Nursing. 

 
6. BLS (CPR) Card 

A.  American Heart Association professional health care provider card is the ONLY accepted BLS card 
and is valid for 2 years; no “heartsaver” courses.. 

B.  The only acceptable version is the “professional Health care provider” course. 
C.  The card must always be kept current- and always renewed by Friday of Week 4 of the term prior 
to entrance into the clinical term where BLS card expires.  

D.  Online BLS courses/cards are not accepted. 

 
7. Hospital and Fire Safety Course 

A. Students using Los Angeles and Orange County area clinical facilities are required to 

attend the Hospital Fire and safety Course and obtain a Blue Card – Check with your 
location to determine if your location requires a fire card. 

https://urldefense.proofpoint.com/v2/url?u=http-3A__www.westcoastuniversitycompliance.com&d=DwMFaQ&c=_dPb_xjnhc39lZZ-Iqd-JNbp__zndxBV6OPbYcNAhB0&r=E8KeI0eDiokTVLNenE3rQ8YJ3YeQ9Jg9QN67Wi4j4xk&m=kzAOCeZI-BFLxEEAB9QJs076Q6CdELe3mIUdpmPPGv8&s=o1dywgVkbnwdDT_-h6QBRPWMkt3n7euTtoXgcOO3Ffk&e=
http://www.westcoastuniversitycompliance.com/
http://www.certifiedbackground.com/
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B. The card must always be kept current – and renewed by Friday of 

Week 4 of the term prior to the clinical term when the card expires. 

C. Online Fire Card courses/cards are NOT accepted. 

D. The approximate cost of a Hospital Fire and Safety Course is $75. 

 
8. Immunizations & Immunity Status 

A. Retain all originals in RED folder, and upload a complete set of copies to 

http://www.westcoastuniversitycompliance.com, 
B. Copies of immunization cards, flow sheets, or computer printouts from the health care 

providers’ offices are the only documents accepted. 
C. Prescription pad statements are NOT accepted. 
D. The following are required: 

 
 MMR - * titer is required within the last 5 years. Please observe 

individual campus consortium requirements 
 

 Tetanus “Td”* (see Tdap below) 
 Immunization: Only an immunization is accepted within the last 10 

years and must not be allowed to expire while in the program. 
 Tdap within the last 10 years 

 Immunization: Adults 19 through 64 years of age should substitute 
Tdap for  one booster dose of Td. Td should be used for later booster 
 doses. 

 
Adults who expect to have close contact with an infant 
younger than 12 months of age should get a dose of Tdap. 
Waiting at least 2 years since the last dose of Td is 
suggested, but not required. 

 
Healthcare workers who have direct patient contact     in 
hospitals or clinics should get a dose of Tdap. A 2-year 
interval since the last Td is suggested, but not required. 
(2008 CDC) 
 

 Varicella (Chicken Pox) titer within 5 years 
 

 Hepatitis B* titer within the last 5 years is highly recommended 

 
 Tuberculosis “TB” (PPD) 

• A 2-step TB procedure test is required as a baseline. Renewed per campus 
guidelines. * 
• If student tests positive or has tested positive in the past, student will need to 
provide     a TB Gold/ Quantiferon test. If the test is positive the student must go 
to his/ her healthcare provider and receive a healthcare provider note with 
treatment recommendations for positive TB result 

 *A chest x-ray and quantiferon gold may be permitted depending on clinical 

agency policy01 

https://urldefense.proofpoint.com/v2/url?u=http-3A__www.westcoastuniversitycompliance.com&d=DwMFaQ&c=_dPb_xjnhc39lZZ-Iqd-JNbp__zndxBV6OPbYcNAhB0&r=E8KeI0eDiokTVLNenE3rQ8YJ3YeQ9Jg9QN67Wi4j4xk&m=kzAOCeZI-BFLxEEAB9QJs076Q6CdELe3mIUdpmPPGv8&s=o1dywgVkbnwdDT_-h6QBRPWMkt3n7euTtoXgcOO3Ffk&e=
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 Influenza  
Immunization Annual influenza ‘flu shot’ is mandatory. If a student refuses to submit proof of influenza 

vaccination, student must submit a healthcare provider stamped statement of the reason a student cannot 
receive an influenza vaccination.  

  
Waiver    You may decline the Influenza immunization if you provide a healthcare provider stamped 
statement of explanation of not receiving influenza vaccination 

Note: All students must sign the top signature of the form AND the second or third line if they apply.  

 
9. Health Examination Form 

A.  Only the form supplied in this packet is acceptable. 

B.  Please have the health care provider sign BOTH areas of the form. 

C.  Provider must be a licensed physician, physician’s assistant, nurse midwife or nurse practitioner. 

D.  Please assemble a list of immunizations or other tests needed to fulfill this requirement 
PRIOR to going to appointment 

E. This packet includes a letter that may be given to the health care provider. 

 
10. Further Information: 

A.  Tuberculosis and two-step TB tuberculin skin testing 

http://www.osha.gov/SLTC/tuberculosis/ 

http://www.nationaltbcenter.edu/abouttb/tbcontrol_faqs/1_why_perform_2step_

tst.p df http://www.cedars-

sinai.edu/6990.html?gclid=Coyo1YzRtpQCFROA1QodijGwTQ 
 

B.  Hepatitis B Vaccine and blood borne pathogens 
http://www.emedicinehealth.com/hepatitis_b/article_em.htm 
http://www.osha.gov/pls/oshaweb/searchresults.category?p_title=&p
_text= hepatitis+b 

 
C.  Varicella (Chicken Pox) 

http://www.cdc.gov/vaccines/pubs/vis/downloads/vis-varicella.pdf 
 

D.  Tdap 
http://www.cdc.gov/vaccines/pubs/vis/downloads/vis-tdap.pdf 

 
E. Influenza 

http://www.cdc.gov/mmwr/preview/mmwrhtml/rr57e717a1.
htm 

 
F. Vaccines 

http://www.cdc.gov/vaccines/ 
 

G.  Professional Liability Insurance 

http://www.nso.com/ 
 
 
 
 
 
 

http://www/
http://www/
http://www.cedars-sinai.edu/6990.html?gclid=COyo1YzRtpQCFROA1QodijGwTQ
http://www.cedars-sinai.edu/6990.html?gclid=COyo1YzRtpQCFROA1QodijGwTQ
http://www.emedicinehealth.com/hepatitis_b/article_em.htm
http://www.emedicinehealth.com/hepatitis_b/article_em.htm
http://www.osha.gov/pls/oshaweb/searchresults.category?p_title&amp;amp%3Bamp%3Bp_text
http://www.osha.gov/pls/oshaweb/searchresults.category?p_title&amp;amp%3Bamp%3Bp_text
http://www.cdc.gov/vaccines/pubs/vis/downloads/vis-varicella.pdf
http://www.cdc.gov/vaccines/pubs/vis/downloads/vis-tdap.pdf
http://www/
http://www.cdc.gov/vaccines/
http://www.nso.com/
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Two Step TB Testing Required By OSHA AND CDC 

 
 
 
 

U.S. Department of Labor 
 

Occupational Safety & Health Administration 
www.osha.gov 
Federal Registers 

Occupational Exposure to Tuberculosis; Proposed Rule - 62:54159-54309 
 

Federal Registers - Table of Contents 

 
• Publication Date: 10/17/1997 
• Publication Type: Final Rules 
• Fed Register #: 62:54159-54309 

• Standard Number: 1910; 1904; 1926.62; 1960 

DEPARTMENT OF LABOR 
Occupational Safety and Health Administration 
29 CFR Part 1910 
[Docket No. H-371] RIN 
1218-AB46 
Occupational Exposure to Tuberculosis 
AGENCY: Occupational Safety and Health Administration (OSHA), Labor 
ACTION: Proposed rule and notice of public hearing. 

 
With regard to two-step testing, both OSHA and CDC require or recommend two-step testing at the time baseline skin 
testing is administered. Also, both OSHA and CDC add that two-step testing is not necessary if the employee has had a 
documented negative skin test within the last 12 months. CDC is different from OSHA in that its Guidelines imply that two-
step testing can be discontinued if there is evidence of a low frequency of boosting in the facility. OSHA's proposed 
standard does not  allow such an exemption, i.e., for each employee who must have a baseline skin test at the time of the 
initial medical examination, the  skin  test  must  include a  two-step test unless the employee has a documented negative 
test within the last 12 months, regardless of the frequency of boosting in the facility. The value of two-step skin testing is 
that it enables one to distinguish true conversions from boosted reactions. OSHA believes that this is important to know for 
each employee because if the employee is incorrectly identified as having converted, he or she may needlessly be 
subjected to preventive therapy that may have toxic side effects of its own. Since it is important to know the true skin test 
status for each employee, OSHA has preliminarily concluded that it is inappropriate to allow the overall frequency of 
boosting among employees in  a facility  to  dictate  whether  any  one  employee  receives  two-step  testing  at  the  time  
of  his  or  her  baseline testing. 

 
Source: http://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=FEDERAL_REGISTER&p_id=13717 

 
 
 
 
 
 
 
 
 
 

http://www.osha.gov/index.html
http://www.osha.gov/pls/oshaweb/owasrch.search_form?p_doc_type=FEDERAL_REGISTER&amp;amp%3Bamp%3Bp_toc_level=0&amp;amp%3Bamp%3Bp_keyvalue&amp;amp%3Bamp%3Bp_status=CURRENT
http://www.osha.gov/pls/oshaweb/owalink.query_links?src_doc_type=FEDERAL_REGISTER&amp;amp%3Bamp%3Bsrc_unique_file=FED19971017&amp;amp%3Bamp%3Bsrc_anchor_name=1910
http://www.osha.gov/pls/oshaweb/owalink.query_links?src_doc_type=FEDERAL_REGISTER&amp;amp%3Bamp%3Bsrc_unique_file=FED19971017&amp;amp%3Bamp%3Bsrc_anchor_name=1910
http://www.osha.gov/pls/oshaweb/owalink.query_links?src_doc_type=FEDERAL_REGISTER&amp;amp%3Bamp%3Bsrc_unique_file=FED19971017&amp;amp%3Bamp%3Bsrc_anchor_name=1926.62
http://www.osha.gov/pls/oshaweb/owalink.query_links?src_doc_type=FEDERAL_REGISTER&amp;amp%3Bamp%3Bsrc_unique_file=FED19971017&amp;amp%3Bamp%3Bsrc_anchor_name=1926.62
http://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=FEDERAL_REGISTER&amp;amp%3Bamp%3Bp_id=13717
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Dear Healthcare Provider: 
 

 
The student bearing this letter is enrolled in our University. He/She needs several items in order to be allowed into the 
health care facility. “Clinical” is an important part of their educational program and our students cannot attend without it. 

 
I. Health Examination Form 

 
a. Please complete your exam and document on the form provided. Please sign both signature areas and 

place your office/clinic stamp on the form. 

 
II. Accepted proof of immunization/immunity Please see Clinical Packet per campus 

guidelines 
 

   

   

   

 

 

 

  

   

Thank you in advance for your cooperation. 
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Health Examination Form 
Each nursing student must have a licensed M.D., N.P., C.N.M., or P.A. complete the form below and document that you are 
able to fulfill the ESSENTIAL JOB FUNCTIONS of an R.N. listed on the next page. 
 
Student name:    Birth Date:     
 
SS#    Gender: male    female    Height   Weight    
 
Vital Signs: B/P  /  Pulse   Respiratory rate  Temperature    
 
Vision OS:      OD:  OU:   Hearing R:    L:   
 

 

System 
Function WNL 

Yes No Comment 

General    
HEENT    
CV    
Pulmonary    
GI    
GU    
Neurological    
Integument    
Musculoskeletal    
Immune system    
Endocrine    
Mental Health    

 

Function 
Ability to Perform 

Yes No Comment 

Able to work standing, sitting, bending, lifting    
Able to use all physical senses    
Able to perform fine motor skills    
Able to coordinate physical and mental activities to perform tasks 

or skills safely 
   

Able to communicate effectively in English    
Possess sound mental health    
Does not have any disability that would interfere with cognitive, 
physical, or sensate ability to function safely in patient care 
situations 

   

 

Provider’s Signature:       

 
 
 
Print Name:    
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Dear Health Care Provider, 
 

Below is a list of essential functions that the student needs to execute in order to perform successfully in the role of 
a registered nurse. By signing below you acknowledge that to the best of your knowledge, there are no reasons you 
are aware that would prohibit a student from accomplishing any of the following functions within normal 
expectations. Attach comments if any. Thank you. 

 
Signature:                                  Date:                        

 
Printed name or stamp:    

 

Work hours: 
1. Able to work at various clinical sites, including the hospital, at least 8-12 hours per course requirements . 
2. Able to attend the nursing and other college theory classes on additional 1-3 days per week. 
3. Able to take theory and clinical classes lasting as much as 12 hours per day. 

 

Physical demands: 
1.    Be medically cleared to complete all physical demands required of a registered nurse in a healthcare 

setting. 

2.    Able to use all physical senses, i.e., seeing hearing, feeling, smelling in a manner that allows the nurse 
to be able to accurately assess the patient and clinical situation. 

3.    Able to use fine motor skills of the hands to carry out clinical procedures accurately and safely. 
4.    Able to operate carried medical equipment. 
5.    Able to perform such duties as, but not limited to: 

a. Transfer patients of various sizes and weights into onto and out of bed, chairs, stretchers and 
other surfaces. 

b. Lifting at least 20 pounds. 

 c.     Maneuvering, pulling, pushing, lifting and turning of patients in awkward positions. 
d.  Performing related tasks which require the use of hands, arms, shoulders, legs and feet. 
e. Participating in work related activities that require extensive bending, kneeling, and crouching, 

stooping, standing and critical movements. 
 

Work Environment: 
1 Able to recognize potential risks in health care settings which require the wearing of safety 

equipment such as masks, head coverings, glasses, latex or non-latex gloves, shoe coverings, etc. 
2 Able to meet hospital and college performance standards 

3 Able to travel to and from academic and clinical training sites. 
 

Cognitive Abilities: 

1. Able to understand and work from written and verbal orders. 
2. Possess problem solving skills 
3. Possess effective verbal and written communication skills in English sufficient to safely work in 

academic and clinical settings. 
4. Possess technical competency. 

5. Be in a functional state of mental health. 
6. Not have any disability that would interfere with cognitive, physical or sensate ability to function safely in 

patient care (nursing) situations. 
7. Possess the ability to adapt quickly to changes renascent of the health care environment. 
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Student Statement regarding Hepatitis B, Blood Borne Pathogens and Influenza 
 
 

I understand that as a nursing student I will potentially be exposed to blood borne pathogens or other potentially 
infectious materials (OPIM), and that I may be at risk of acquiring the Hepatitis B Virus (HBV) infection or other 
potentially dangerous diseases such as influenza as an occupational hazard. 

 
I further understand that while I am in process of receiving the series of vaccine injections for Hepatitis B, I may not 
be fully protected against the disease and may continue to be at risk for the Hepatitis B Virus. I also recognize that 
completing the Hepatitis B series also does not guarantee my immunity from the disease, and that only by obtaining 
a titer can this be determined. 

 
I also understand that it is my right to decline the Hepatitis B vaccination series at this time. I understand that by 
declining this vaccine, I continue to be at risk of acquiring hepatitis B, a serious disease.  If, in the future, I continue to 
have occupational exposure to blood or other potentially infectious materials, and I want to be vaccinated with 
hepatitis B vaccine, I can receive the vaccination series at any time. 

 
WEST COAST UNIVERSITY strongly urges you to use precautions when dealing with potentially infectious materials 
and to obtain a Hepatitis B immunization series followed by a titer to determine whether you are protected from 
the disease. 

 
By choosing nursing as a career path, I acknowledge my risk of exposure to blood borne pathogens and other 
potentially infectious materials such as the influenza virus and accept full responsibility. 

 

 
 

Student signature:                                      Date:                   
 

 
Printed Name:    

 
I have completed the Hepatitis B series or am in the process of completing the series and accept that this does 
not guarantee me immunity from the disease. 

 

 
Student signature:    Date:    

 

 
Printed Name:    

 

I decline the  Hepatitis B series and/or the  influenza immunization at this time and accept this risk to my 
health. (Please check appropriate boxes). 

 

 
Student signature:    Date:    

 

 
Printed Name:    
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Clinical Packet 
Submission Form   
 

 

 

Student Last Name Student First Name 
 
 

 

Student Email 

 
 Please place complete set of requirements to be uploaded to 

http:/www.westcoastuniversitycompliance.com 

 Maintain originals and a copy of all listed items in Red Folder 

 ALWAYS bring your Red Folder to clinical site. This folder shall be kept with the student at all times 

during clinical and will be the needed proof provided to clinical instructor and agency if and when 

questions arise. 

 Clinical packet must be submitted by the deadline established by the campus. 

 This Submission Form MUST BE TYPED 

Item Description Dates 

MM/DD/YY 

Notes 

LVN / RN License If applicable 

(copy front & back of card or print from Board website) 

  

ID Badge WCU ID badge copy plus (enter ID badge # and start 

date) 

  

Health Exam 2 health forms must be signed, dated and stamped   

Drug Screen This is ordered through American Data Bank- Complio   

MMR 

If the results are negative, 

then 2 doses of MMR are 

recommended unless 

medically contraindicated. 

MMR Immunization (latest immunization)   

Rubella (Measles) Titer (IgG) within the last 5 years   

Mumps Titer (IgG) within the last 5 years   

Rubella (German Measles) Titer (IgG) within the last 5 

years 

  

Hepatitis B Hep B#1   

Hep B#2   

Hep B#3   

Hep B Titer (Anti-HBs: Hep B surface 

antibody) within the last 5 years 

  

Tetanus 

Only an immunization is 

accepted within the last 

10 years and must not be 

allowed to expire while in 

the program. 

Immunization 

◊ Tdap (preferred)   OR  ◊T d 

You must submit a Tdap from within the last 10 

years. If your Tdap is more than 10 years old, you 

may either submit a new Tdap or a new TD. 

  

Varicella Herpes Zoster Titer (Must be IgG) within the last 5 years   

TB Screening Step #1   

Step #2   

CXR   

http://www.westcoastuniversitycompliance.com/
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 A 2-step TB procedure test is required as a baseline. Renewed per campus guidelines.* 

 If student tests positive or has tested positive in the past, student will need to provide 

a TB Gold/ Quantiferon test. If the test is positive the student must go to his/ her 

healthcare provider and receive a healthcare provider note with treatment 

recommendations for positive TB result. 

o *A chest x-ray and quantiferon gold may be permitted depending on clinical agency 

policy 
 

Item Description Dates MM/DD/YY Notes 

BLS Card – AHA only (copy 

front & back of card) 

Expiration Date   

Fire Card (If applicable) (copy 

front & back of card) 

Expiration Date   

Health Insurance (copy front 

& back of card) 

Policy #   

Influenza Vaccination or Declination   

Background Clearance   

FERPA Authorization Completed   

HIPAA 

Acknowledgement/Exam 

Module Completed   

NPSG Exam Module Completed   

Student Statement (Hepatitis 

B & Influenza) 

Completed   

DFWHC Modules I & II 

(Texas Only) 

   

 

A student’s failure to comply with clinical packet requirements may result in the inability to 

enroll in or removal from required courses or programs; potentially resulting in delay 

in/inability to successfully achieve degree completion and/or additional financial cost of degree 

completion. The University and its associates do not have an obligation to guarantee the 

availability of clinical rotations to students who do not meet university or clinical partner 

requirements according to the established timelines, processes and policies. 

 

 

 

Student Signature Date 
 

 

 

Student Name (Print) 
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Appendix D – Code of Ethics 
 

 

American Nurses’ Association Code of Ethics 
 

• The nurse provides services with respect for human dignity and the uniqueness of the client, 
unrestricted by considerations of social or economic status, personal attributes, or the nature 
of health problems. 

• The nurse safeguards the client's right to privacy by judiciously protecting information of a 
confidential nature. 

• The nurse acts to safeguard the client and the public when healthcare and safety are affected 
by the incompetent, unethical or illegal practice of any person. 

• The nurse assumes responsibility and accountability for individual nursing judgments and 
actions. 

• The nurse maintains competence in nursing. 

• The nurse exercises informed judgment and uses individual competence and qualifications as 
criteria in seeking consultation, accepting responsibilities, and delegating nursing activities to 
others. 

• The nurse participates in activities that contribute to the ongoing development of the 
profession's body of knowledge. 

• The nurse participates in the profession's efforts to implement and improve standards of 
nursing. 

• The nurse participates in the profession’s effort to establish and maintain conditions of 
employment conducive to high quality nursing care. 

• The nurse participates in the profession's effort to protect the public from misinformation and 
misrepresentation and to maintain the integrity of nursing. 

• The  nurse  collaborates  with  members  of  the  health  professions  and  other  citizens  in 
promoting community and national efforts to meet the health needs of the public. 

 

National Student Nurses Association Code of Academic and Clinical Conduct 
 
 

Preamble 
Students of nursing have a responsibility to society in learning the academic theory and clinical 
skills needed to provide nursing care. The clinical setting presents unique challenges and 
responsibilities while caring for human beings in a variety of health care environments.  The Code 
of Academic and Clinical Conduct is based on an understanding that to practice nursing as a  
student  is  an  agreement to  uphold  the  trust  with  which  society  has  placed  in  us.  The 
Statements of the Code provide guidance for the nursing student in the personal development of 
an ethical foundation and need not be limited strictly to the academic or clinical environment but 
can assist in the holistic development of the person. 

 
A Code for Nursing Students 
As students are involved in the clinical and academic environments, we believe that ethical 
principles are a necessary guide to professional development. 

 
Therefore within these environments, WE: 
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• Advocate for the rights of all clients. 
• Maintain client confidentiality. 
• Take appropriate action to ensure the safety of clients, self, and others. 
• Provide care for the client in a timely, compassionate and professional manner. 
• Communicate client care in a truthful, timely and accurate manner. 

 • Actively   promote   the   highest   level   of   moral   and   ethical   principles   and   accept 
responsibility for our actions. 

 • Promote excellence in   nursing by encouraging lifelong learning and   professional 
development. 

• Treat others with respect and promote an environment that respects human rights, values and 
choice of cultural and spiritual beliefs. 

• Collaborate in every reasonable manner with the academic faculty and clinical staff to ensure 
the highest quality of client care. 

• Use every opportunity to improve faculty and clinical staff understanding of the learning needs 
of nursing students. 

• Encourage faculty, clinical staff, and peers to mentor nursing students. 
• Refrain from performing any technique or procedure for which the student has not been 

adequately trained. 
• Refrain from any deliberate action or omission of care in the academic or clinical setting that 

creates unnecessary risk of injury to the client, self, or others. 
• Assist  the  staff  nurse  or  preceptor  in ensuring  that there  is  full disclosure  and  that proper  

authorization  is  obtained  from  clients  regarding  any  form  of  treatment  or research. 
• Abstain from the use of alcoholic beverages or any substances in the academic and clinical 

setting that impair judgment. 
• Strive to achieve and maintain an optimal level of personal health. 
• Support  access  to  treatment  and  rehabilitation  for  students  who  are  experiencing 

impairments related to substance abuse and mental or physical health issues. 
• Uphold school policies and regulations related to academic and clinical performance, reserving 

the right to challenge and critique rules and regulations as per school grievance policy. 
 

Adopted by the NSNA House of Delegates, Nashville, TN, on April 6, 2001 
 
 

National Student Nurses’ Association Code of Professional Conduct 
 

As a member of the National Student Nurses’ Association, I pledge myself to: 
• Maintain the highest standard of personal and professional conduct. 
• Actively promote and encourage the highest level of ethics within nursing education, the profession of 

nursing, and the student nurses’ association. 
• Uphold all Bylaws and regulations relating to the student nurses’ association at the chapter, state and 

national levels, reserving the right to criticize rules and laws constructively, but respecting the rules 
and laws as long as they prevail. 

• Strive for excellence in all aspects of decision making and management at all levels of the student 
nurses’ association. 

• Use only legal and ethical principles in all association decisions and activities. 
• Ensure the proper use of all association funds. 
• Serve all members of the student nurses’ association impartially, provide no special privilege to any 

individual member, and accept no personal compensation from another member or non-member. 
• Maintain the confidentiality of privileged information entrusted or known to me by virtue of an 
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elected or appointed position in the association. 
• Refuse to engage in, or condone, discrimination on the basis of race, gender, age, citizenship, religion, 

national origin, sexual orientation, or disability. 
• Refrain from any form of cheating or dishonesty, and take action to report dishonorable practices to 

proper authorities using established channels. 
• Always communicate internal and external association statements in a truthful and accurate manner 

by ensuring that there is integrity in the data and information used by the student nurses’ association. 
• Cooperate in every reasonable and proper way with association volunteers and staff, and work with 

them in the advocacy of student rights and responsibilities and the advancement of the profession of 
nursing. 

• Use every opportunity to improve faculty understanding of the role of the student nurses’ association. 
• Use every opportunity to raise awareness of the student nurses’ association’s mission, purpose, and 

goals at the school chapter level. 
• Promote and encourage entering nursing students to join and become active in NSNA. 
• Promote and encourage graduating seniors to continue their involvement by joining professional 

nurses’ associations upon licensure as Registered Nurses. 

 
Adopted by the 1999 House of Delegates 
Pittsburgh, PA at the 47th Annual NSNA Convention 

 
References: American Society of Association Executives and the National Society for Fund Raising Executive 
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Appendix E – Background Issues 
 

 

Nursing Position Statement – Background Checks 
 

To comply with Joint Commission, state, and local regulations regarding background checks for 
healthcare providers, the following position statement has been adopted by the College of Nursing: 

 
Nursing students must have clear criminal background checks to participate in placement(s) in clinical 
facilities.  The background check is not a requirement for admission to a nursing program in California 
but will be conducted prior to beginning the core nursing program on the California campuses and at 
the time of admission to the Dallas, Texas campus. Background checks are required for registration in 
clinical nursing courses.   The initial background check satisfies this requirement during continuous 
enrollment in the program, and should the educational process be interrupted, a new background 
check will be required. In California some clinical settings and for RN licensure a Live Scan 
Fingerprinting will also be required. The university has the right to add additional times when a 
background check will be required to insure that students who are enrolled will in fact be able to be 
placed clinically. 

 
Background checks will minimally include the following: 

 
U.S. County Criminal Records 
All Counties of Residence (Past 7 Years), All Maiden/Alias Names 
7 year county criminal record search that provides convictions of felonies & misdemeanors 

 

Residency History 
Provides the student's addresses for the past 7 years 

 

Social Security Alert 
Confirms a student's true identity and legal employment status 

 

Nationwide Database Search (Criminal Records & Nationwide Sex Offender 
Registry) 
Comprised of over 300 million records, designed to be used in conjunction with statewide and county criminal 
searches. Reveals applicants convicted of sexual offenses – Nationwide 

 

Nationwide Healthcare Fraud & Abuse Registry (FACIS Level III) 
Includes: Medicare & Medicaid Sanctioned, Excluded Individuals, Office of Research Integrity (ORI), Office of 
Regulatory Affairs (ORA), FDA Debarment Check, Office of Inspector General (OIG) List of Excluded 
Individuals/Entities, General Services Administration (GSA) Excluded Parties List, Office of Foreign Asset 

Control (OFAC), Specially Designated Nations (SDN) and Designated Persons Lists (DPL) 
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Disclosure to Nursing Applicants Regarding Felony or Misdemeanor Convictions 
 

Anyone who plans to pursue a career in a healthcare-related field will face unique challenges if s/he has previously been 
convicted of a crime. 

 
Those with a felony conviction or conviction on a misdemeanor involving dishonesty, theft, drug or alcohol use or certain 
other circumstances, and plan to pursue training in a healthcare field, will face many obstacles, including, but not limited 
to: 

 
• Difficulty or inability in securing the clinical rotations required to complete your training program. 
• Difficulty or inability to sit for licensing exams. 
• Difficulty or inability to achieve licensure. 
• Difficulty or inability in obtaining employment in your field of training. 

 
Based on these possibilities, applicants to West Coast University who have a felony conviction are ineligible for admission, 
and those with a lesser conviction are strongly encouraged to consider whether there is a benefit from the training offered. 
Additionally, open criminal cases, arrest records, expunged records, arrest warrants and other issues can negatively impact 
a student’s ability to complete his/her program, achieve licensure or secure employment. A substantial investment of time 
and finances is required to attend the university, and prospective students should seriously evaluate whether they wish to 
make the investment if it is conceivable that they will be unable to complete the training or will find it extremely difficult or 
impossible to secure a job upon graduation. 

 
In order to process your application for admission, and to allow West Coast University the opportunity to provide you with 
the appropriate counseling and assistance, please disclose any relevant criminal background information in the following 
section. (Please include expunged or juvenile records, active warrants or arrests that did not result in conviction as those 
items will likely appear on a Livescan background check and may impact or delay clinical placements and licensure.) 

 I have never been convicted of any offense other than a minor traffic violation. I 

have been convicted of (please mark all those that apply): 

 Any felony 

A misdemeanor or petty offense 
° involving theft 
° involving drugs or alcohol 

° Involving dishonesty or “moral turpitude”   

Any violent crime 

 
Please provide additional relevant information here: _   

 

 
 
 

If you are unsure what is contained in your record, and you wish to request a Livescan check be completed, you may do so 
at your own expense. Ask your admission advisor for more information on that process. 

 
 
 

INFORMATION REGARDING CRIMINAL RECORDS’ IMPACT ON NURSING PROGRAMS 
 

Nursing Students may be unable to attend clinical facilities or acquire a license or employment in the field of 
training for any of the following convictions. (Please initial next to each to indicate your understanding.) 

 
  Murder 
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  Felony Assault 
  Sexual Offenses/Sexual assault 
  Felony possessions and furnishing (without certificate of rehabilitation) 
  Drug and alcohol offenses (without certificate of rehabilitation) 
  Other felonies involving weapons and / or violent crimes 
  Misdemeanor theft 
  Felony theft 
  Fraud 

 
The above list is not to be considered exhaustive. Other background issues such as previous arrests, 
warrants, or other types of convictions may also impact a student’s ability to attend clinical facilities, acquire 
a license or secure employment in his/her chosen field. 

 
It is the policy of West Coast University that students who are admitted to a nursing program will submit to a 
background check prior to beginning the core nursing courses and clinical practica. The results will be disclosed 
to the student and any indication that the student failed to disclose a felony or misdemeanor conviction at the 
time of admission may subject the student to discipline, and will likely interfere with the student’s ability to 
attend clinical facilities, complete the program, acquire a license and ultimately work in their chosen field. 

 
Many employers conduct background checks before hiring new employees, and will not hire anyone, 
regardless of his/her level of education, if s/he has a felony conviction, or in some cases, a misdemeanor that 
indicates a specific risk to the employer’s business. 

 
West Coast University wants to ensure that we present every opportunity for a student to properly disclose a 
concern that may impact their education and eventual employment. 

 
STUDENT ATTESTATION 

 
I,                                                         , being fully informed of the potential challenges created by any criminal 
conviction, choose to pursue my education  with West Coast University with the understanding that I am 
accepting the risks outlined above. 

 
Initial the following statements: 

 
  I understand that failure to disclose information about my background prior to admission may result in 
conduct sanctions after enrollment, and possible dismissal. 

 

  I understand that it is my responsibility to disclose information about my background that may be relevant 
to the University’s policy on felony convictions and background checks. If I have been convicted of a crime and 
do not disclose that fact prior to enrollment, or I am convicted of a crime while in attendance, I will remain 
responsible for any charges incurred based on my attendance at the University. 

 
  I understand that if I have a conviction for a crime other than a felony which I have disclosed to WCU, and I 
have chosen to pursue my education with the University, that the University will make reasonable efforts to 
secure clinical sites and employment on my behalf, and that I must follow their direction and take appropriate 
action to assist in these endeavors; however this disclosure serves as my notice that it may be impossible for 
the University to secure these clinical rotations or post-graduation employment if I have a previous conviction, 
and that any previous arrest or conviction, regardless of the type of crime or status of the case, will likely delay 
my ability to achieve licensure. 

 
 

  I agree that I am responsible for paying the tuition and fees associated with my education, pursuant 
to my Enrollment Agreement. T h e  i n a b i l i t y to complete my education or find employment due to a 
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felony or misdemeanor conviction DOES NOT relieve me of my responsibilities to WCU. 

 
Student Signature:   Date  _ 

 
Student Name (print):   _ 

 
University Representative Signature:   Date   

 
Students may be denied access to clinical facilities based on offenses appearing on the criminal 
record which may have occurred more than seven years ago. Students must provide schools with 
information allowing the school (and clinical facilities as necessary) access to the background check. 
If the student’s record is not clear, the student will be responsible for obtaining documents and 
having the record corrected to clear it.  If this is not possible, the student will be unable to attend 
clinical rotations. Clinical rotations are a mandatory part of nursing education; therefore, the student 
will be ineligible to continue in a Nursing Program. If after reviewing the background check the school 
is unable to determine placement status, the school may check with clinical facilities with WCU 
contracts. If both agree that the student 
should be cleared for placement in a clinical facility, the school may place the student in clinical 
rotations. 

 

Reporting Prior Conviction or Discipline against Licenses 
 

Applicants are required under law to report all misdemeanor and felony convictions. “Driving under 
the influence” convictions must be reported. Convictions must be reported even if they have been 
expunged or even if a court-ordered diversion program has been completed.   Also, all disciplinary 
action against an applicant’s registered nurse, practical nurse, vocational nurse, or other professional 
license must be reported. Applicants with felony convictions are not admissible to WCU. 

 
It is the applicant’s responsibility to provide sufficient rehabilitation evidence on  a timely basis so 
that a licensing determination can be made. If the applicant is applying to take the licensing 
examination, all evidence of rehabilitation must be submitted prior to being found eligible for an 
examination. 
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Appendix F – LVN to RN 30 Unit Option 
 

In  addition  to  the  120  unit  LVN-BSN  program,  WEST COAST UNIVERSITY offers a  30  unit option 
for Licensed Vocational  Nurses  (LVN) as required by the California Board of Registered Nursing.  
Students considering taking the 30 unit option take Physiology and Microbiology and selected pre-
licensure nursing courses.   The 30 unit option student does not receive a certificate or degree from 
WEST COAST UNIVERSITY and is not considered a graduate of the University. IMPORTANT: Students 
requesting the 30 unit program MUST DECLARE this option PRIOR to enrolling in the LVN-BSN 
program. Once students have begun the LVN-BSN program, the 30 unit option is not available. 
Financial aid is not available for students choosing the 30 unit option since this is not an option 
leading to a degree. 

 

Please see the campus Dean of Nursing, or designee regarding this option.    Please call to schedule an 
appointment with the campus Dean of Nursing to ensure you are taking the correct courses in the 
correct sequence. 

 

PLEASE SIGN BELOW UPON ACCEPTANCE INTO THE NURSING PROGRAM 
 

Student acknowledgement of the choice they are making with the 30 unit Option LVN to RN: (Please 
initial each statement) 

 
  The 30 unit Option is unique to California and applicants need to be aware that some states 

will not issue a license to a person who was originally licensed in California under the 30 unit 
Option regulations. 

  Licensure by Endorsement in other states is not guaranteed as most states will not allow non-
graduates to take the NCLEX-RN or obtain a license in their state. 

  I understand that the Board of Registered Nursing will not change my non-graduate, 
30 unit option status even if I obtain a degree at a later date. 

  I understand I cannot put on an employment application that I am a graduate of 
WEST COAST UNIVERSITY. 

  I understand that the 30 unit Option is not a program accredited by CCNE or other accrediting 
bodies and therefore I am not eligible for Title IV financial aid. 

  I understand that all prerequisites have been shown to be linked with success in the nursing 
program, and by not taking those prerequisites; I may be putting myself at greater risk for 
not completing the nursing program and not passing the NCLEX-RN. 

  I understand that the non-graduate status is not an accredited program and therefore the 
person may not be eligible for employment by certain employers including the military or 
any federally funded or governed facilities such as the Veterans Administration. 

 

 
 

Student Signature Date Dean Signature Date 
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LVN 30 Unit Option Curriculum 
 

FIRST YEAR – FIRST SEMESTER – FIRST TERM 

Course Number Course Title  Units 

MICR 140 General Microbiology  4 

PHYS 261 Human Physiology  4 

FIRST YEAR – FIRST SEMESTER – SECOND TERM 

NURS 110 Introduction to Professional Nursing  2 

NURS 210L RN Skills Laboratory (Optional)   

NURS 201 Medical Surgical Nursing: Promoting Wellness in Older 

Adults 

 3 
  

NURS 211L Medical Surgical Nursing: Promoting Wellness in Older 

Adults Practicum 

 3 

TOTAL UNITS:   16 
 

FIRST YEAR – SECOND SEMESTER – FIRST TERM 

Course Number Course Title  Units 

NURS 222 Mental Health/Psychiatric Nursing: Promoting 

Wellness in the Mentally Ill Client 

 3 

NURS 223L Mental Health /Psychiatric Nursing: Promoting 
Wellness in 

the Mentally Ill Client Practicum 

 2 

FIRST YEAR – SECOND SEMESTER – SECOND TERM 

Course Number Course Title  Units 

NURS 480 Advanced Medical Surgical Nursing: Promoting 
Wellness in the Critically Ill Client 

 3 

NURS 481L Advanced Medical Surgical Nursing: Promoting 
Wellness in 

the Critically Ill Client Practicum 

 3 

NURS 420 Principles of Leadership and Management  3 

TOTAL UNITS:   9 

GRAND TOTAL   30 
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Medical Release 
 
 



West Coast University   RN Student Handbook 
 
 

 

 
Student Name:    

 
Date of Birth:    

 
Date of Release:    

 

The student may return to school doing the following activities: 

Attend classes 

Attend science labs (exposure to chemicals including liquids, gases, and powders) 
 

Attend clinical rotations of 12 hour shifts 
 

 
 
 
 

Specific limitations:  
    
    
    
    
   
 

 
 

Provider: 

 Date: 

Clinic/Office Stamp 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Sample Clinical Evaluation Tool 
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College of Nursing 
Clinical Facility Evaluation by Student 

 
 

Clinical Facility:   Semester & Term:   

 
INSTRUCTIONS: Please choose one number which best describes your experience: Rating 

 
Scales: 4 – Strongly Agree 3 – Agree 2 – Disagree 1 – Strongly Disagree 

 
The unit environment was appropriate to your learning needs: 

 
1. Orientation to the clinical site 4 3 2 1 

 
2. Number of Patients 4 3 2 1 

 
3. Variety of Diagnosis 4 3 2 1 

 
4. Equipment 4 3 2 1 

 
5. Unit Resources 4 3 2 1 

 
6. Learning Resources (library, reference materials) 4 3 2 1 

 
7. Facilities (dining, parking, storage space) 4 3 2 1 

 
The nursing staff maintained open communication appropriate in meeting your learning needs: 

 
8. Knowledge level 4 3 2 1 

 
9. As role models 4 3 2 1 

 
10. Supportive 4 3 2 1 

 
11. Fostered independence 4 3 2 1 

 
12. I feel I have benefited from this experience 4 3 2 1 

 
PLEASE ADD YOUR OPINIONS AND SUGGESTIONS 

 
13. The strengths of this clinical experience were: 

 
14. My recommendation for improvements of this clinical experience: 

 
15. Additional information or experience I would like to have been provided: 
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APPENDIX G – Nursing Policies and WCU Forms 

 
Late Work Policy for all undergraduate nursing courses 

(BSN on- ground, BSN bookend) 
 
 

Written assignments must be turned in when due.  Assignments turned in after the due date will be 
penalized at 10% per day. 

 
As an example, a paper turned in 3 days late will have 30% of the points earned deducted. 

 
No points will be given for work submitted more than 3 calendar days late (including weekends), 
unless pre- approval from faculty has been obtained no less than 24 hours before the assignment due 
date.  All assignments are to be completed and submitted regardless of score.  Course failure may result 
if all assignments are not submitted.  Note due dates and times in syllabus or posted by faculty. 
** 

 
Threaded Discussions and Online Exams must be completed during the Week in which they are 

assigned. They cannot be made up after the end of the online Week (Monday-Sunday). Participation 
points will be assessed according to the Threaded Discussion Grading Rubric in this syllabus, and late 
postings, if accepted, will be graded down. 

 
**Be sure to contact the faculty if you believe you must turn in an assignment after the due date. 
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APPENDIX G – Nursing Policies and WCU Forms 
 

Late Entry to Test Policy 
 

 

1. Students are expected to be on time for all classes and it is important that students arrive on time 
when tests are being administered. 

2. No student will be admitted to a testing environment (whether it is a scheduled teacher-made 
examination or a proctored standardized examination) if they arrive more than 10 minutes after an 
examination begins. 

3. If a student arrives late, but within the 10 minute time frame, the student will be permitted to 
take the examination. However, no additional time will be permitted for the examination. For 
example, if the examination is 60 questions and the test time permitted is 1 minute per question 
or 60 minutes, the late arriving student will be asked to stop taking the examination at the time 
the examination is scheduled to end for the students who were on time. 

4. If a student arrived later than 10 minutes after the beginning of an examination as determined by 
the Testing Coordinator, the assigned test proctor(s) and/or the Lead faculty, the student will be 
denied entrance to the examination. The student would then be required to submit a request for a 
make-up examination. 

5. The make-up policy would be enforced. The student would be required to submit a written 
request to take a make-up examination. The approval to take an alternative form make-up 
examination for teacher-made examinations with a maximum earned score of 76% would be the 
responsibility of the campus Dean. 

6. Proctored standardized make-up examinations would be approved and scheduled with the Campus 
Testing Coordinator on a date and time when testing proctors are scheduled 
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Academic Integrity 

Name:                                                                                                       
 

Students  are  expected  to  conduct  themselves  in  a  manner  reflecting  the  ideals,  values,  and educational  
aims  of  the  University  at  all  times.  Academic  integrity  and  honorable  behavior  are essential  parts  of  the  
professionalism  that  will  be  required  well  beyond  graduation  from  WCU. They are the foundation for 
ethical behavior in the workplace.  My signature below indicates that I will comply with the Academic Integrity 
Policy at all times. 

 
The general public, as well as professional organizations and accrediting bodies, hold individuals in the 
healthcare industry to a high standard and expect us to monitor the professional behavior of our colleagues. As 
future healthcare professionals, students at WEST COAST UNIVERSITY have a responsibility to follow this model 
and guide their actions to serve in the best interest of their fellow students,  faculty and  those  they will  care  
for  as  patients  by  maintaining  the  highest  degree  of personal and  professional integrity.  Students need to 
remain cognizant of the fact that they are representative of their profession in and out of the academic 
environment. 

 
Academic integrity requires that work for which students receive credit be entirely the result of their own effort.  
Acting  honorably  in  an  academic  setting  requires  more  than  simple  honesty. Academic dishonesty takes 
place whenever a student undermines the academic integrity of the institution or attempts to gain an unfair 
advantage over others. The following list includes some examples of Honor Code violations; the list is not 
intended to be exhaustive. 

 
1. Cheating 
2. Plagiarism 
3. Other  forms of  academic  dishonesty* 

*Fraud, deception, and the alteration of grades or official records, changing examination solutions after the 
fact, inventing, changing or falsifying laboratory data or research, purchasing and submitting written 
assignments, homework, or examinations, submitting work created for another course without instructor 
approval 

 
There are four possible consequences for violating WEST COAST UNIVERSITY’s Honor Code: 

 
1. Failure of the assignment 
2. Failure of the course 
3. Expulsion from the University 
4. Rescinding a certificate or degree 

 
All violations of the Honor Code will be reported to the University’s administration to investigate. Individual 
reports will also be evaluated in the context of potential patterns of dishonesty. The faculty, in  conjunction  with  
administration,  will  make  a  determination  of  the  effect  on  student  status and/or course grades resulting 
from substantiated reports of honor code violations. 

 
Academic  dishonesty  is a  corrosive  force  in  the  academic  life  of  a  university. It jeopardizes the quality of 
education provided and depreciates the genuine achievements of others. 

 

 

Signature:                                                                                                                   Date:                    
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Examination Date Change Request Form 

(To be turned in no later than 7 days prior to scheduled exam if request to take examination early 
and no later than 48 hours after a missed examination if requesting to make-up the examination) 

 

Printed Name:   Contact #: (  )   
 

Nursing Course:   Date/Time of Scheduled Examination:   /   
 

Reason for requested change (please explain): 
 
 

              

              

              

              

              

 
Please attach documentation supporting request for change (i.e. doctor’s note, letter from 
employer, court docs, etc.) Requests without proper documentation will not be 
considered. 

 
By signing below, I am affirming the above information to be correct. I am also acknowledging 

that the test may be in an alternate format from the one given on the regularly scheduled test 

date and I may be required to complete an additional (essay) component. 
 
 

                
Student Signature   Date 

 
*Subject to review/approval by the Faculty Member, the Dean of Nursing and/or the Testing 

Coordinator, with new date/time to be determined by the Faculty Member and/or the 

Testing Coordinator. 
 

              
Signature of Faculty Member    Date  
 
        
Signature of Dean of Nursing   Date 
 
         
Signature of Testing Coordinator   Date 
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APPENDIX G – Nursing Policies and WCU Forms 
 

Medication Math Policy 
 

 

1.   West Coast University nursing students will be required to take standardized 
medication math exams throughout the BSN program to establish competency.  The 
ATI Dosage Calculations Proctored Assessments will be used to determine medication 
math competency exams in NURS 
121L, 210L, 211L, 223L, 316L, 317L, and 481L. Each exam will consist of 20 graded items 
(and five ungraded items) that are designed to assess the student’s mastery of 
mathematical computations and administration skills that are essential for safe nursing 
practice at each designated level. They will be administered to student cohorts by faculty 
members and/or proctors in the classroom setting using University computers.  Students 
will have a time limit of 60 minutes to complete the medication math exams and must use 
the embedded calculator in the ATI program or University- issued calculators. 

 

 
 

2.   Each student must successfully attain competency in order to continue in the 
corresponding nursing course(s) and progress to the subsequent term. Competency will be 
measured by obtaining a minimum 90% on the ATI Dosage Calculations Proctored 
Assessment for all clinical levels. ATI Proctored Exams will be administered in the following 
courses: 

 
2.1 Fundamentals –N121L (Introduction to Medical Surgical Nursing Practicum) and 

N210L (LVN- Registered Nurse Practicum). 
 

2.2 Mental Health – N223L (Mental Health Psychiatric Nursing Practicum) 
 

2.3 Medical-Surgical – N211L (Medical-Surgical: Promoting Wellness in the Older Adult 

Practicum) 
 

2.4 Maternal-Newborn – N316L (Expanding Family – Maternity Practicum) 
 

2.5 Nursing Care of Children – N317L (Expanding Family – Pediatrics Practicum) 
 

2.6 Critical Care – N481L (Medical-Surgical: Promoting Wellness in the Critically Ill 
Practicum) 

 
2.7 N499L students will take the exam appropriate to the course being repeated. 

 
3.   Students may not administer medication in the clinical setting until after having passed 

the course administer medications with a WCU faculty member or licensed registered 
nurse (RN) employed by the clinical facility present, and in keeping with University and 
facility policy. 

 
4.   Students will be given a total of 3 (three) attempts to pass the medication math 

competency exam for the courses identified above. A mandatory Letter of Concern will 
be generated by the lead faculty member with each unsuccessful attempt.  Students must 
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attend math workshop(s) and/or tutor with an instructor, and use the math resources 
listed below prior to second or third attempts to pass the medication math competency. 
Documented remediation must be presented prior to exams after failure of first attempt.  
Second and third attempts will be scheduled 3 days between testing by the course faculty 
or Testing Coordinator. 

 
5.   Medication math exams will be given starting in week one of the term, excluding N121L 

which will be given during week two. All medication math exam remediation attempts 
must be completed by week three (week four for N121L) of the term in order to allow 
student opportunity to withdraw (W) from concurrent theory course. 

 
6.   Failure of the medication math exam the third time constitutes a failure in the clinical 

course for that term. In this case, the student must withdraw (W) from the corresponding 
theory course, as theory and clinical must be taken concurrently. The student may not 
progress in the program until the clinical course is successfully passed. 

 
7.   The existing N101L, N180, N342L, and N491L, medication math exams listed in the 

syllabi are still required to meet the course objectives and may have a different 
required passing score. 

 
 

8.   At least two (2) medication math questions must be included in each written exam, after 
concepts are learned, in nursing theory courses that are associated with any clinical 
courses. 

 
 

9.   Content of the ATI Dosage Calculations Proctored Assessments and resources 
available are as follows: 

 
9.1   Fundamentals – Drug calculations and Administration measures for oral, liquid and 

non-IV parenteral medications; Conversions of metric and household 

measurements; Ability to interpret medication labels and orders. NO IV or weight-

based calculations. 
 

Resources – 
9.1.1 ATI Dosage Calculations 2.0 

Safe Dosage 
Medication Administration 
Oral Medications 
Injectable Medications 

 
9.1.2 Workshops or Tutoring by faculty 

 
 
 

9.2   Mental Health - Drug calculations and Administration measures for oral, liquid and 

non-IV parenteral medications; Conversions of metric and household 

measurements; Ability to interpret medication labels and orders. Basic IV (mL/hr 

and gtt/min) and weight-based calculations. NO titrated IV drips. 
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Resources – 
9.2.1 ATI Dosage Calculations 2.0 

Safe Dosage 
Medication Administration 
Oral Medications 
Injectable Medications 
Parenteral (IV) 
Medications Dosages by 
Weight 
 

9.2.2 Workshops or Tutoring by faculty 
 

9.3   Medical-Surgical - Drug calculations and Administration measures for oral, liquid, 
non-IV parenteral medications, reconstitution of powdered medications, and IV drips 
(mL/hr and gtt/min); Conversions of metric and household measurements; Ability to 
interpret medication labels and orders. 
Resources – 

 
9.3.1 ATI Dosage Calculations 2.0 

Safe Dosage 
Medication 
Administration Oral 
Medications Powdered 
Medications Injectable 
Medications 
Parenteral (IV) Medications 
Dosages by Weight 

 
9.3.2 Workshops or Tutoring by faculty 

 
9.4   Nursing care of Children - Drug calculations and Administration measures for oral, 

liquid, non-IV parenteral medications, reconstitution of powdered medications, IV 
drips (mL/hr and gtt/min), and dosages by weight; Conversions of metric and 
household measurements; Ability to interpret medication labels and orders. 
Resources – 

 
9.4.1 ATI Dosage Calculations 2.0 

Safe Dosage 
Medication 
Administration Oral 
Medications Powdered 
Medications 
Injectable Medications 
Parenteral Intravenous Medications 
Dosages by Weight 
Pediatric Medications 
 

9.4.2 Workshops or Tutoring by faculty 
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9.5   Maternal Newborn - Drug calculations and Administration measures for oral, liquid, 

non-IV parenteral medications, reconstitution of powdered medications; and IV drip 
rate in multi- step (units/hr; mg/hr; mg/min; mg/kg/min; mcg/kg/min).  Conversions 
of metric and household measurements; Ability to interpret medication labels and 
orders. 
Resources 
9.5.1 ATI Dosage Calculations 2.0 

Safe Dosage 
Medication 
Administration Oral 
Medications Powdered 
Medications Injectable 
Medications 
Parenteral (IV) Medications 
Dosages by Weight 
 

9.5.2 Workshops or Tutoring by faculty 
 

9.6   Critical Care - Drug calculations and Administration measures for oral, liquid, non-IV 
parenteral medications, reconstitution of powdered medications; weight-based 
dosing, and IV drip rate in multi-step (units/hr; mg/hr; mg/min; mg/kg/min; 
mcg/kg/min).  Conversions of metric and household measurements; Ability to 
interpret medication labels and orders.  

 Resources 
 

9.6.1 ATI Dosage Calculations 2.0 
Safe Dosage 
Medication 
Administration Oral 
Medications Powdered 
Medications Injectable 
Medications 
Parenteral (IV) Medications 

Dosages by 
Weight 

 
9.6.2 Workshops or Tutoring by faculty 

 
10. Remediation Plan for students who fail the medication math exam on any level 

10.1   Complete ATI Dosage Calculation 2.0 modules 
 

10.1.1 Spend minimum 1 hour during retake of each module 
 
10.1.2 Complete and submit post-test at end of module with passing score 
 

10.2   Attend Math Workshops 
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10.3   Individual tutoring with faculty 
 
10.4 Provide documentation of remediation 
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APPENDIX G – Nursing Policies and WCU Forms 
 

Communicable Disease Policy 
PURPOSE: To communicate WCU guidelines regarding the treatment of faculty, staff and 

students (“Exposed Individuals”) who may have been exposed to, or diagnosed with a 
communicable disease, and establish a process for handling any issues that may arise 
when individuals are affected by a communicable disease.   In addition, to establish 
and maintain a procedure for controlling health risks associated with communicable 
diseases and to establish a system of reporting the presence of such disease on 
campus to the proper public health agencies when required by law. 

 

POLICY:  All exposure incidents involving students, faculty and/or associates that occur on 
campus or at a clinical site shall be reported in a timely manner and followed-up using 
indicated protocols.  

 

Section I:  Exposure to Known or Suspected Infectious Blood or Other Potentially Infectious 

Materials (OPIM) 

An exposure incident involves contact with blood or other potentially infectious materials (OPIM) to the 

eye, mouth, other mucous membrane, non-intact skin, or parenteral exposure:  under/through the skin 

(e.g. needle stick.)  Both injured and source individuals should be immediately tested to determine 

baseline immunity and infectivity and need for post-exposure treatment.  If recommended, anti-HIV 

treatment (post exposure prophylaxis, or “PEP”) should be initiated within 2 hours if possible. 

 

1. The Exposed Individual must stop work, perform initial first aid steps (remove personal 
protective equipment, wash wound/exposure site, manage bleeding, etc. as appropriate), 
and report exposure incident immediately to supervising instructor or immediate supervisor, 
as applicable.   
 

2. Supervising instructor or immediate supervisor will notify the applicable program Dean and 
Site Supervisor (if different from supervising instructor or immediate supervisor).  Exposed 
Individual and immediate supervisor must follow site protocol as well as protocol defined by 
WCU policy. 
 

3. The Dean and Site Supervisor will: 
a. Investigate and ensure the documentation of the exposure incident using the authorized 

exposure documentation forms available through WCU Human Resources (the “Exposure 
Documentation Packet”); 

b. Offer, guide, expedite and provide verbal or written authorization for: post-exposure 
evaluation, testing and treatment for source and exposed individuals, as appropriate 
(medical evaluation and care will be provided by designated medical personnel in 
hospitals or in off-site pre-selected urgent care facilities); 

c. Complete the Exposure Accident Investigation Report contained in the Exposure 
Documentation Packet; 
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d. Instruct witnesses to complete the Witness Statement contained in the Exposure 
Documentation Packet; 

e. Provide instructions to both injured person and to source person for baseline testing at 
pre-determined medical facility; 

f. Provide written authorization for testing (paid for by WCU) for source person and 
exposed individual; 

g. Expedite management of information transfer, documentation and follow-up procedures 
while protecting privacy of all parties; 

h.  Keep legal records of the incident. 
 

4.  The Exposed Individual will: 

a. Work with Dean and Site Supervisor to complete all forms; 
b. Identify witnesses; 

c. Complete the Exposed Individual Statement contained in the Exposure Documentation 
Packet;  

d. Identify the source individual if possible and keep that individual present for 
investigation of incident; and 

e. Immediately consent to and proceed with medical evaluation or treatment if indicated. 
 

5. Blood borne pathogen exposure testing: 
a. The purpose of immediate blood / oral swab testing at the time of an incident is to 

determine the status of both the source individual and the Exposed Individual.  Such 
documentation is necessary to correlate disease transmission with the incident. 

b. Immediate identification of source individuals infected with a bloodborne pathogen is 
necessary to provide information to the attending medical team for optimal post 
exposure treatment, particularly in the event of exposure to HIV where PEP should be 
administered within the recommended optimal (2 hour) time period.  Therefore rapid 
HIV testing should be done on the source person as soon as possible.  The physician 
may also select to perform rapid Hepatitis C testing of the source person’s fluids. 

c. If source individual is involved and can be identified: 
i. Supervisor and student will inform source individual of the situation and fully 

explain the importance of immediate medical testing for infectious diseases; 
rapid HIV testing as well as blood tests for HIV and other diseases. 

ii. If the source individual consents to testing for HIV, HCV, and HBV, source 
individual will be referred to urgent care facility. If incident occurs in a hospital 
or other medical facility, designated medical personnel will be notified 
immediately and post-exposure testing and care will be arranged 
immediately. 

iii. If the source individual does not consent to testing for HIV, HCV, and HBV, 
faculty supervisor will attempt to collect information needed to contact and 
follow-up with individual if needed. 

iv. If the source individual does not consent to testing for HIV, HCV, and HBV, but 
will consent to a blood sample being taken, the sample will be preserved for a 
minimum of ninety (90) days, during which time the Exposed Individual or 
source individual may decide to have appropriate tests conducted. 
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d. If source individual is known to be infected with HCV, HBV, HIV, blood testing is to be 
determined by a physician. 

e. Permission will be obtained for source individual’s blood test results to be made 
available to Exposed Individual.  All HIPPA and privacy regulations will be followed. 

 

Section II:  Exposure to Known or Suspected Droplet or Aerosol–Transmitted Diseases 

An exposure incident is an event in which all of the following have occurred: (1) An employee has 

been exposed to an individual who is known or suspected to be infected with an aerosol transmitted 

disease (“ATD”), or to a work area or to equipment that is reasonably expected to contain aerosol 

transmissible pathogens (“ATP’s”) associated with a reportable ATD; and (2) The exposure occurred 

without the benefit of applicable exposure controls, and (3) It reasonably appears from the 

circumstances of the exposure that transmission of disease is sufficiently likely to require medical 

evaluation. 

1. The Exposed Individual will: 

a. Stop work, perform initial hygiene/first aid steps as appropriate and report exposure 
incident immediately to supervising instructor or immediate supervisor; 

b. Work with supervising instructor or immediate supervisor to complete all forms; 
c.    Complete the Exposed Individual Statement contained in the Exposure 

Documentation Packet;  
d. Identify witnesses;  
e.Identify the source person; and 
f.    Immediately consent to and proceed with medical evaluation, consultation, testing or 

treatment if indicated. 
 

2. Supervising instructor or immediate supervisor will: 
a. Notify Dean and site supervisor (if different).  Exposed Individual and supervisor must 

follow site protocol as well as protocol defined by WCU policy; 
b. Guide all parties to immediately don appropriate personal protective equipment 

(such as high level respiratory protection), isolate & separate source person with 
consideration for privacy, rights and safety of all parties. 
 

3. The Dean and Site Supervisor will: 
a. Investigate and ensure the documentation of the exposure incident using the 

authorized exposure documentation forms available through WCU Human Resources; 

b. Offer, guide, expedite and provide verbal or written authorization for the following 
actions: 

I. If infectivity of source person is known, refer/dismiss them as appropriate. 
II. If infectivity of source person is unknown: facilitate the determination of 

infectivity of source person. 
c. Record condition (signs & symptoms) of source person. 

I. Refer for testing at pre-determined medical facility. 

II. Inform source person of need for medical diagnosis 



West Coast University   RN Student Handbook 
  

 

III. Provide referral documents to source person, including directions to (off-site) 
location and authorization for testing.  WCU is responsible for testing only 
(not treatment) of source person for the purposes of exposure response and 
the safety of all exposed persons. 

IV. Follow Health Dept. protocol for testing, information sharing, privacy and 
infectious disease reporting. 

 

Section III:  Referral of suspected infectious persons. 

WCU shall refer known or suspected infectious persons to a health care provider for further 

evaluation if they: 

1. Have a cough for more than three weeks that is not explained by non-infectious conditions. 

2. Exhibit signs and symptoms of a flu-like illness during March through October, the months 
outside of the typical period for seasonal influenza, or exhibit these signs and symptoms for 
a period longer than two weeks at any time during the year. These signs and symptoms 
generally include combinations of the following: coughing and other respiratory symptoms, 
fever, sweating, chills, muscle aches, weakness and malaise. 

3. State that they have a transmissible respiratory disease, excluding the common cold and 
seasonal influenza. 

4. State that they have been exposed to an infectious ATD case, other than seasonal influenza. 

5. WCU will communicate with students, other employers, and the local health officer 
regarding the suspected or diagnosed infectious disease status of referred patients. These 
shall include procedures to receive information from the facility to which patients were 
referred and to provide necessary infection control information to employees who were 
exposed to the referred person.  

 

Definitions: 

Aerosol transmissible disease (ATD) or aerosol transmissible pathogen (ATP).  A disease or 

pathogen for which droplet or airborne precautions are required, including: 

Diseases/Pathogens Requiring Airborne Infection Isolation 

Aerosolizable spore-containing powder or other substance that is capable of causing serious human 

disease, e.g. Anthrax/Bacillus anthracis 

Avian influenza/Avian influenza A viruses (strains capable of causing serious disease in humans) 

Varicella disease (chickenpox, shingles)/Varicella zoster and Herpes zoster viruses, disseminated 

disease in any patient. Localized disease in immunocompromised patient until disseminated 

infection ruled out 

Measles (rubeola)/Measles virus 
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Monkeypox/Monkeypox virus 

Novel or unknown pathogens 

Severe acute respiratory syndrome (SARS) 

Smallpox (variola)/Varioloa virus 

Tuberculosis (TB)/Mycobacterium tuberculosis -- Extrapulmonary, draining lesion; Pulmonary or 

laryngeal disease, confirmed; Pulmonary or laryngeal disease, suspected 

Any other disease for which public health guidelines recommend airborne infection isolation 

 

Diseases/Pathogens Requiring Droplet Precautions 

Diphtheria pharyngeal 

Epiglottitis, due to Haemophilus influenzae type b 

Haemophilus influenzae Serotype b (Hib) disease/Haemophilus influenzae serotype b -- 

Infants and children 

Influenza, human (typical seasonal variations)/influenza viruses 

Meningitis 

Haemophilus influenzae, type b known or suspected 

Neisseria meningitidis (meningococcal) known or suspected  

Meningococcal disease sepsis, pneumonia (see also meningitis) 

Mumps (infectious parotitis)/Mumps virus 

Mycoplasmal pneumonia 

Parvovirus B19 infection (erythema infectiosum) 

Pertussis (whooping cough) 

Pharyngitis in infants and young children/Adenovirus, Orthomyxoviridae, Epstein-Barr virus, 

Herpes simplex virus,  

Pneumonia 

Adenovirus 

Haemophilus influenzae Serotype b, infants and children 
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Meningococcal 

Mycoplasma, primary atypical 

Streptococcus Group A 

Pneumonic plague/Yersinia pestis 

Rubella virus infection (German measles)/Rubella virus 

Severe acute respiratory syndrome (SARS) 

Streptococcal disease (group A streptococcus) 

Skin, wound or burn, Major 

Pharyngitis in infants and young children 

Pneumonia  

Scarlet fever in infants and young children 

Serious invasive disease 

Viral hemorrhagic fevers due to Lassa, Ebola, Marburg, Crimean-Congo fever viruses (airborne 

infection isolation and respirator use may be required for aerosol-generating procedures) 

Any other disease for which public health guidelines recommend droplet precautions 

 

Aerosol transmissible pathogen (ATP). A pathogen that meets one of the following criteria: (1) the 

pathogen appears on the list in Appendix A, Centers for Disease Control (CDC) recommends 

biosafety level 3 or above for the pathogen, or the pathogen is a novel or unknown pathogen.  

 

Source person.  An individual who is known or suspected to be infectious with a reportable ATD 

 

 

 
 
 
 

Appendix H – Student Health Insurance Policy 
 
 

At West Coast University, undergraduate and graduate students must comply with all 
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program specific requirements and legal responsibilities involving health insurance. 
 

Please review the following information that may affect your responsibilities with respect to having 
health insurance coverage. Program Deans at each campus are available to discuss individual health 
insurance situations with you. 

 

  All Nursing students are currently required to declare their health insurance status (covered/not 

covered) upon entering Nursing Core. If you are insured, your health insurance provider and 

policy number must be documented in conjunction with submission of your first clinical 

documents packet. 
 

 
 

  All Nursing students entering Nursing Core in the August 2013 term or later are required to 

provide proof of health insurance coverage in conjunction with submission of their first 

clinical documents packet. 
 

 
 

  As documented in the current West Coast University catalog, all undergraduate and graduate 

students are currently required to provide acceptable proof of adequate health insurance 

coverage when assigned to academic activities requiring health insurance as a prerequisite to 

participation. Your academic department will notify you if you are affected by this 

requirement. 
 

  This health insurance requirement also applies to students participating in International 

Education programs. 
 

 
 

  Failure to comply with health insurance coverage requirements, especially those associated with 

on or off campus clinical or practical experiences or global studies opportunities may result in the 

inability to enroll in or removal from, required courses or programs. This may result in a delay, or 

inability to successfully achieve, degree completion. It may also add to the cost of degree 

completion. 
 

 
 

Further details, including ramifications for non-compliance, will be published in the West Coast University 
Catalog, Catalog Addenda, and other publications at the time of next publishing. 

 
 
 
 
 
 
 
 
 
 

 

Appendix I – Professional Portfolio Guidelines 
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Section 1 Portfolio Basics 
Introduction 
These portfolio guidelines will assist you in the process of displaying selected professional 
achievements or highlight your most significant activities from the arts, sciences, and nursing 
courses on your journey to becoming a professional nurse.  These guidelines may be applied in 
the future to further demonstrate enhancement of your ongoing professional development to 
potential employers, for application to graduate schools, or for other purposes such as 
application for awards.  The process of building your portfolio will encourage you to evaluate the 
contributions of your courses and clinical experiences to the development of knowledge and the 
skills needed to be successful in your nursing career. 

 
What is a portfolio? 
Portfolios have been defined as a purposeful collection of student work that exhibits the 
student’s efforts, progress, and achievement in one or more areas. 

 
Reflective portfolios have   been defined   as the collection   of   evidence that   attests to 
achievement as well as personal and professional development through a critical analysis and 
reflection of its contents.  What separates a reflective portfolio from the “showcasing of best 
work” is engaging in introspection.   This definition has been used extensively in the nursing 
medical literature (Plaza et. all, 2007). 

 
What constitutes a professional portfolio? 
A professional portfolio includes a number of core components that include: biographical data, 
education, certification and/or awards, transcripts, a resume’ and personal and professional 
goals.    Summarize your background and professional achievements in the following format to 
further highlight your unique qualities.  Attach these documents at the beginning or end of your 
portfolio. 

 
How will the portfolio process relate to my BSN program? 
Your nursing program and the portfolio process are both designed around the Essentials of 
Baccalaureate Education for Professional Nursing Practice (AACN, 2008).  This common link will 
allow you to see how your learning experiences and your selections for the portfolio relate 
across the nursing program as a whole.  As you progress through the nursing program, many of 
your courses will have activities that will be directed toward meeting one or more of the 
essentials. 

 
Organization of the portfolio 
The portfolio will be organized around the nine essentials outlined in the Essentials of 
Baccalaureate Education for Professional Nursing Practice from the American Association of 
Colleges of Nursing (AACN, 2008).  One of the main goals of the portfolio is to demonstrate to 
yourself  and  others  that  you  are  achieving  success  in  meeting  the  standards  of  student 
excellence set forth by the university and required by the Board of Registered Nursing and the 
Commission on Collegiate Nursing Education. 

 
Your portfolio will be organized in a 3-ring binder with tabs indicating the nine essentials of 
professional nursing practice.  The essentials and examples of submissions are outlined below. 
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Be as professional and creative as you wish in designing your portfolio.  Include a variety of your 
work which reflects best achievements from among courses and clinical experience that reflect 
the arts, sciences, humanities, and theoretical and clinical courses in nursing.   Within nursing 
courses and clinical practicum’s, endeavor to describe, in a concise narrative, changes in your 
view point regarding nursing practice and/or your professional growth. 

 
Academic Portfolio Grading Criteria 

1. The portfolio is a curricular requirement for the BSN program which incorporates the 
a. Nine Essentials of Baccalaureate Education for Professional Nursing Practice (AACN, 
b. 2008), the WCU nursing programmatic strands, and the nursing program 

outcomes. 
c. Gathering of data for the portfolio begins with the first courses in the curriculum 

(NURS 100 in the old curriculum and NURS 110 in the new curriculum) and includes 
general education as well as required nursing courses and clinical. 

2. A statement about the portfolio will be added to all syllabi for BSN students or during each 
course orientation; a more in-depth orientation will be provided for BSN transfer students. 

3. A graded project, the portfolio will be evaluated by nursing faculty as a capstone project in 
either NURS 460 (old curriculum) or NURS 492 (new curriculum).   Students must achieve an 
80% passing grade on the portfolio to pass the course.  The due date will be announced by 
faculty in NURS 460 or NURS 492. 

4. Two checkpoints for evaluation of progress, feedback, and final grading by faculty will be 
implemented: 

a. Checkpoint One: NURS 350, Research in Nursing course, evaluation, and 
feedback, due date TBA. 

b. Checkpoint Two:  NURS 460, Professional Roles, or NURS 492, Nursing Capstone, 
final evaluation and grade, due date TBA. 

 

 

Cover Letter: Name, address, phone number, fax number, and email address. 

 
Curriculum Vitae (C.V.):   Describe your work history with particular attention to knowledge, 
skills, and achievements in nursing practice, education and/or administration.  Do not exceed 
two pages. 

 
References Page:    Include a reference page of colleagues, employers, faculty that you have 
worked with and will provide a potential employer with more information as needed as to why 
you are a great candidate for potential employment and/or internship. When writing your 

professional references you should include your reference's name, job title, company, 

address, and phone number. Make sure you get prior approval before listing any references. 
Recommendation Letters:   Include letters from Faculty, Clinical Instructors, and/or Current or 
Previous Employers. 
 
Personal Philosophy of Nursing:   What are your beliefs about nursing, the person/patient, 
health, and the environment; consider the impact of each of these on health. 

 
Nursing Student evolution from novice to beginning professional nurse:  As you progress from 
one course to the next, changes will be taking place on a professional and personal level, 
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document these changes in reflective summaries after each core nursing course. 

 
Personal and Professional Goals:  Develop at least five professional goals and evaluate progress 
towards achievement near the time of graduation; update and/or revise overtime but at least 
annually throughout your career. The goals need to have a date of completion, must be 
measureable and you must state briefly how you will attain those goals. 

 
Competency: Showcase your  skills  checklist  used  in  nursing  school,  selected superior  care 
plans, papers, or end-of-course faculty theory or clinical evaluations which highlights your 
excellence in practice, knowledge, skills, etc. 

 
Copies of Licenses and Certifications:   Showcase your skills by including any certifications, 
licenses,  for  example,  certification  for  Phlebotomy,  Certified  Nursing  Assistant,  Basic  Life 
Support (BLS), and/or First Aid Training. 

 
Professional Affiliations:  If you are affiliated with any professional organizations, list them in 
this   section   such   as   National   Student   Nurses’   Association,   California   Student   Nurses’ 
Association, or any other professional organizations that showcases your commitment to the 
profession. 

 
Community Service/Volunteer Hours:  List any volunteer hours whether related to the medical 
field or not. This shows commitment and a want to help others as well as dedication. 

 
Awards/Honors:       List any awards, honors you have received – including Honor Roll, 
scholarships, etc. 

 
Any other highlights:  If you are involved in any other activities that will show core values such as 
commitment, dedication and trust – list them here.  An example is being a member of the Armed 
Services. Include in this section your immunizations, malpractice insurance, and  any other 
documents you may need to attend your clinical rotations. 

 
Adapted from: 
Sherrod, D. (2005). The professional portfolio: A snapshot of your career. 

Nursing Management, 36(9), 74-75. 
 

Essential I: Liberal Education for Baccalaureate Generalist Nursing Practice 
Outcomes: 

1.   Integrate theories and concepts from liberal education into nursing practice. 
2.   Synthesize theories and concepts from liberal education to build an understanding of 

the human experience. 
3.   Use skills of inquiry, analysis, and information literacy to address practice issues. 
4.   Use written, verbal, non-verbal, and emerging technology methods to communicate 

effectively. 
5.   Apply knowledge of social and cultural factors to the care of diverse populations. 
6.   Engage in ethical reasoning and actions to provide leadership in promoting advocacy, 

collaboration, and social justice as a socially responsible citizen. 
7.   Integrate the knowledge and methods of a variety of disciplines to inform decision 
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making. 
8.   Demonstrate tolerance for the ambiguity and unpredictability of the world and its effect 

on the healthcare system. 
9.   Value the ideal of lifelong learning to support excellence in nursing practice. 

 
Essential I Examples: 

 Paper written for a literature or theology course. 
 Art work – drawing, painting, video, poem, song. 
 Report about a visit to a museum, play or concert. 
 Presentation given in a science, math or arts course. 
 Calculation of drug dosages, explaining the importance of correct calculation. 
 Reflective essay on how the arts and sciences have helped you develop a personal 

value system that includes the capacity to make and act upon ethical judgments. 
 Paper demonstrates your stand on a current ethical, political or nursing practice issue 
 (with supporting evidence). 
 Philosophy of nursing at the beginning and end of the program. 

 
Note:    These are just some examples of what can be included in the portfolio.    For each 
example selected throughout the nine elements write a brief reflective summary about how the 
example influenced your viewpoint and/or growth in professional nursing. 

 

Section 3 
Essential II: Basic Organizational and Systems Leadership for Quality Care and Patient Safety 

 

Outcomes: 
1. Apply leadership concepts, skills, and decision making in the provision of high quality 

nursing care, healthcare team coordination, and the oversight and accountability for care 
delivery in a variety of settings. 

2. Demonstrate leadership and communication skills to effectively implement patient safety 
and quality improvement initiatives within the context of the interprofessional team. 

3. Demonstrate an awareness of complex organizational systems. 
4. Demonstrate   a   basic   understanding   of   organizational   structure,   mission,   vision, 

philosophy, and values. 
5. Participate in quality and patient safety initiatives, recognizing that these are complex 

system issues, which involve individuals, families, groups, communities, populations, and 
other members of the healthcare team. 

6. Apply concepts of quality and safety using structure, process, and outcome measures to 
identify clinical questions and describe the process of changing current practice. 

7. Promote factors that create a culture of safety and caring. 
8. Promote achievement of safe and quality outcomes of care for diverse populations. 
9. Apply quality improvement processes to effectively implement patient safety initiatives 

and monitor performance measures, including nurse-sensitive indicators in the 
microsystem of care. 

10. Use improvement methods, based on data from the outcomes of care processes, to 
design and test changes to continuously improve the quality and safety of health care. 

11. Employ principles of quality improvement, healthcare policy, and cost-effectiveness to 
assist in the development and initiation of effective plans for the microsystem and/or 
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system-wide practice improvements that will improve the quality of healthcare delivery. 
12. Participate in the development and implementation of imaginative and creative 

strategies to enable systems to change. 

 
Essential II Examples: 

 Transcript of manager certificate. 
 Organizational diagram. 
 Apply safety principles to your clinical experience. 
 Describe the process for changing current practice. 
 Explain how quality improvement improves the quality of patient care. 

 
Section 4 
Essential III: Scholarship for Evidence-Based Practice 
Outcomes: 
1. Explain the interrelationships among theory, practice, and research. 
2. Demonstrate  an  understanding  of  the  basic  elements  of  the  research process  and 

models for applying evidence to clinical practice. 
3. Advocate for the protection of human subjects in the conduct of research. 
4. Evaluate the credibility of sources of information, including but not limited to databases and 

Internet resources. 
5. Participate in   the process of   retrieval, appraisal,   and   synthesis of   evidence   in 

collaboration with other members of the healthcare team to improve patient outcomes. 
6. Integrate evidence, clinical judgment, inter-professional perspectives, and   patient 

preferences in planning, implementing, and evaluating outcomes of care. 
7. Collaborate in the collection, documentation, and dissemination of evidence. 
8. Acquire an understanding of the process for how nursing and related healthcare quality and 

safety measures are developed, validated, and endorsed. 
9. Describe mechanisms to resolve identified practice discrepancies between identified 

standards and practice that may adversely impact patient outcomes. 

 
Essential III Examples: 
 Paper that describes the interrelationships among theory, practice, and research. 
 Flow chart of the research process. 
 Letter to senator or congressman regarding legislation on the protection of human subjects. 
 Evaluate the credibility of sources of information in an evidence based practice guideline for 

the nursing care of a selected patient diagnosis.     Chose a nursing generated evidenced-
based practice guideline (Nursing Research University of Iowa, College of Nursing, other). 

 Compare  and  contrast  the  problem  solving  process,  the  nursing  process  and  the  
research process. 

 
Section 5 
Essential IV: Information Management and Application of Patient Care Technology 
Outcomes: 

1. Demonstrate skills in using patient care technologies, information systems, and 
communication devices that support safe nursing practice. 

2. Use telecommunication technologies to assist in effective communication in a variety of 
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healthcare settings. 
3. Apply safeguards and decision making support tools embedded in patient care 

technologies and information systems to support a safe practice environment for both 
patients and healthcare workers. 

4. Understand the use of CIS (computer information systems) to document interventions 
related to achieving nurse sensitive outcomes. 

5. Use  standardized  terminology  in  a  care  environment  that  reflects  nursing’s  unique 
contribution to patient outcomes. 

6. Evaluate data from all relevant sources, including technology, to inform the delivery of 
care. 

7. Recognize the role of information technology in improving patient care outcomes and 
creating a safe care environment.  

8. Uphold ethical standards related to data security, regulatory requirements, confidentiality, 
and clients’ right to privacy. 

9.   Apply patient-care technologies as appropriate to address the needs of a diverse patient 
population. 

10. Advocate for the use of new patient care technologies for safe, quality care. 
11. Recognize    that    redesign    of    workflow    and    care    processes    should    precede 

implementation of care technology to facilitate nursing practice. 
12. Participate in evaluation of information systems in practice settings through policy and 

procedure development. 

 
Essential IV Examples: 

 Write a letter to a senator or congressman about new patient care technologies for 
safe, quality care. 

 Explain how information technology improves patient care outcomes. 
 Describe any one nationally recognized current nursing data set used in practice. 
 Scheduling spreadsheet. 
 Budget for operation of a nursing unit. 
 Describe two examples of online patient education resources for the layman and at 

least two patient education resources that you have used in practice for individual 
families, groups or communities. 

 
Section 6 
Essential V:  Healthcare Policy, Finance, and Regulatory Environments 
Outcomes: 

1. 1. Demonstrate basic knowledge of healthcare policy, finance, and   regulatory 
environments, including local, state, national, and global healthcare trends. 

2. Describe  how  health  care  is  organized  and  financed,  including  the  implications  of 
business principles, such as patient and system cost factors. 

3. Compare the benefits and limitations of the major forms of reimbursement on the 
delivery of health care services. 

4. Examine legislative and regulatory processes relevant to the provision of health care. 
5. Describe state and national statutes, rules, and regulations that authorize and define 

professional nursing practice. 
6. Explore the impact of socio-cultural, economic, legal, and political factors influencing 
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healthcare delivery and practice. 
7. Examine the roles and responsibilities of the regulatory agencies and their effect on 

patient care quality, workplace safety, and the scope of nursing and other health 
professionals’ practice. 

8. Discuss the implications of healthcare policy on issues of access, equity, affordability, and 
social justice in healthcare delivery. 

9. Use an ethical framework to evaluate the impact of social policies on health care, 
especially for vulnerable populations 

10. Articulate,  through  a  nursing  perspective,  issues  concerning  healthcare  delivery  to 
decision makers within healthcare organizations and other policy arenas. 

11. Participate as  a  nursing  professional  in  political  processes and  grassroots legislative 
efforts to influence healthcare policy. 

12. Advocate for consumers and the nursing profession. 
 

Essential V Examples: 
  Paper relating to healthcare policies and their impact on culturally diverse populations. 
  Explain the role of regulating agencies and how they affect patient care quality. 
  Describe how healthcare is financed in the United States.  How does the U.S. healthcare 

structure differ from other countries. 
  Demonstrate involvement and your contributions to a professional organization. 
  Paper on ethics in healthcare. 

 
Section 7 
Essential VI: Interprofessional Communication and Collaboration for Improving Patient Health 
Outcomes 
Outcomes: 

1.   Compare/Contrast the roles and perspectives of the nursing profession with other care 
professionals on the healthcare team (i.e., scope of discipline, education and licensure 
requirements). 

2. Use  inter-  and  intra-professional  communication  and  collaborative  skills  to  deliver 
evidence-based, patient-centered care. 

3.   Incorporate effective communication techniques, including negotiation and conflict 
resolution to produce positive professional working relationships. 

4.   Contribute  the  unique  nursing  perspective  to  interprofessional  terms  to  optimize 
patient outcomes. 

5.   Demonstrate appropriate team building and collaborative strategies when working with 
interprofessional teams. 

6.   Advocate for high quality and safe patient care as a member of the interprofessional 
team. 

 
Essential VI Examples: 

  Paper   comparing   communication   and   collaboration   between   nursing   and   other 
healthcare professionals. 

  Care plan. 
  Patient education materials, i.e. Posters, teaching projects, etc. 
  PowerPoint presentation about patient teaching and adult learning principles. 
  Explain a patient care or professional conflict that you helped to resolve – focus on steps 
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of the problem solving process, negotiation skills and the outcome. 
  Team project with explanation of group process skills used to accomplish a task. 

 

Section 8 
Essential VII: Clinical Prevention & Population Health 

Outcomes: 
1.   Assess protective and predictive factors, including genetics, which influence the health 

of individuals, families, groups, communities, and populations. 
2.   Conduct a health history, including environmental exposure and a family history that 

recognizes genetic risks, to identify current and future health problems. 
3.   Assess health/illness beliefs, values, attitudes, and practices of individuals, families, 

groups, communities, and populations. 
4.   Use behavioral change techniques to promote health and manage illness. 
5.   Use evidence-based practices to guide health teaching, health counseling, screening, 

outreach, disease and outbreak investigation, referral, and follow-up throughout the 
lifespan. 

6.   Use information and communication technologies in preventive care. 
7.   Collaborate with other healthcare professionals and patients to provide spiritually and 

culturally  appropriate  health  promotion  and  disease  and  injury  prevention 
interventions. 

8.   Assess  the  health,  healthcare,  and  emergency  preparedness  needs  of  a  defined 
population. 

9.   Use clinical judgment and  decision-making skills in  appropriate, timely nursing care 
during disaster, mass casualty, and other emergency situations. 

10. Collaborate  with  others  to  develop  an  intervention  plan  that  takes  into  account 
determinants of health, available resources, and the range of activities that contribute to 
health and the prevention of illness, injury, disability, and premature death. 

11. Participate in clinical prevention and population-focused interventions with attention to 
effectiveness, efficiency, cost-effectiveness, and equity. 

12. Advocate  for  social  justice,  including  a  commitment  to  the  health  of  vulnerable 
populations and the elimination of health disparities. 

13. Use evaluation results to influence the delivery of care, deployment of resources, and to 
provide input into the development of policies to promote health and prevent disease. 

 

Section 9 
Essential VII Examples: 

  Search the Centers for Disease Control Site for the leading cause of death in the United 
States for teens, adults and elders. Describe the contributing factors, health promotion, 
illness and/or injury prevention appropriate for each age group. 

   Search the  Internet for the specific healthcare risks and  needs for  a  specific ethnic 
group. 

  Research a local hospital emergency plan in the case of a disaster. 
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and a plan of care outlining primary, secondary and/or tertiary interventions for health 
promotion for a family, other group or community. 

 
Section 10 
Essential VIII: Professionalism and Professional Values 
Outcomes: 

1.   Demonstrate the professional standards of moral, ethical, and legal conduct. 
2.   Assume accountability for personal and professional behaviors. 
3.   Promote the image of nursing by modeling the values and articulating the 

knowledge, skills, and attitudes of the nursing profession. 
4.   Demonstrate professionalism, including attention to appearance, demeanor, respect for 

self and others, and attention to professional boundaries with patients and families 
as well as among caregivers. 

5.   Demonstrate an appreciation of the history of and contemporary issues in nursing and 
their impact on current nursing practice. 

6.   Reflect on one’s own beliefs and values as they relate to professional practice. 
7.   Identify personal, professional, and environmental risks that impact personal 

and professional choices and behaviors. 
8.   Communicate to the healthcare team one’s personal bias on difficult 

healthcare decisions that impact one’s ability to provide care. 
9.   Recognize the impact of attitudes, values, and expectations on the care of the 

very young, frail older adults, and other vulnerable populations. 
10. Protect patient privacy and confidentiality of patient records and other 

privileged communications. 
11. Access interprofessional and intraprofessional resources to resolve ethical and other 

practice dilemmas. 
12. Act to prevent unsafe, illegal, or unethical care practices. 
13. Articulate the value of pursuing practice excellence, lifelong learning, and 

professional engagement to foster professional growth and development. 
14. Recognize the relationship between personal health, self-renewal, and the ability 

to deliver sustained quality care. 

 
Essential VIII Examples: 

  Describe how attitudes, values, and expectations impact patient care. 
  Describe the importance of confidentiality when providing patient care. 
  Reflect on how your beliefs affect your professional practice. 
  Describe the evolution of your nursing care philosophy. 

 
Section 11 
Essential IX: Baccalaureate Generalist Nursing Practice 
Outcomes: 
1. Conduct comprehensive and focused physical, behavioral, psychological, spiritual, 

socioeconomic,  and   environmental  assessments  of   health  and   illness  parameters  in 
patients, using developmentally and culturally appropriate approaches. 

 
2.   Recognize  the  relationship  of  genetics  and  genomics  to  health,  prevention,  screening, 

diagnostics, prognostics, selection of treatment, and monitoring of treatment effectiveness, 
using a constructed pedigree from collected family history information as well as 
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standardized symbols and terminology. 
3.   Implement holistic,   patient-centered  care   that   reflects   an   understanding   of   human 

growth and development, pathophysiology, pharmacology, medical management, and 
nursing management across the health-illness continuum, across the lifespan, and in all 
healthcare settings. 

4.   Communicate effectively with all members of the healthcare team, including the patient 
and the patient’s support network. 

5.   Deliver  compassionate, patient-centered, evidence-based care that  respects patient  and 
family preferences. 

6.   Implement  patient  and  family  care  around  resolution  of  end-of-life  and  palliative  care 
issues, such as symptom management, support of rituals, and respect for patient and 
family preferences. 

7. Provide appropriate patient teaching that reflects developmental stage, age, culture, 
spirituality, patient preferences, and health literacy considerations to foster patient 
engagement in their care. 

8.   Implement evidence-based nursing interventions as appropriate for managing the acute 
and chronic care of patients and promoting health across the lifespan. 

9.   Monitor client outcomes to evaluate the effectiveness of psychobiological interventions. 
10. Facilitate patient-centered transitions of care, including discharge planning and ensuring 

the caregiver’s knowledge of care requirements to promote safe care. 
11. Provide nursing care based on evidence that contributes to safe and high quality patient 

outcomes within healthcare microsystems. 
12. Create a safe care environment that results in high quality patient outcomes. 
13. Revise the plan of care based on an ongoing evaluation of patient outcomes. 
14. Demonstrate clinical judgment and accountability for patient outcomes when delegating to 

and supervising other members of the healthcare team. 
15. Manage  care  to  maximize  health,  independence,  and  quality  of  life  for  a  group  of 

individuals that approximates a beginning practitioner’s workload. 
16. 16. Demonstrate  the   application   of   psychomotor   skills   for   the   efficient,   safe,   and 

compassionate delivery of patient care. 

17. Develop a beginning understanding of complementary and alternative modalities and their 
role in health care. 

18. Develop an awareness of patients as well as healthcare professionals’ spiritual beliefs and 
values and how those beliefs and values impact health care. 

19. Manage  the  interaction  of  multiple  functional  problems  affecting  patients  across  the 
lifespan, including common geriatric 
syndromes. 

20. Understand   one’s   role   and   participation   in   emergency   preparedness   and   disaster 
response with an awareness of environmental factors and the risks they pose to self and 
patients. 

21. Engage  in   caring  and   healing  techniques  that  promote  a   therapeutic  nurse-patient 
relationshi
p. 

22. Demonstrate tolerance for the ambiguity and unpredictability of the world and its effect on 
the healthcare system as related to nursing practice. 

 
Essential XII Examples: 

  Paper describing how your philosophy of nursing practice evolved. 
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  Paper reflecting on how spiritual beliefs impact a patient’s health. 
  Compare and contrast a care plan from each nursing course by discussing how your 

patient interventions and personal professional growth/viewpoints evolved over time 
(beginning to more complex). 

  Discharge planning for a particular patient. 
 

Tabs 
1.   Career Development 

 

2.   CV, Reference Page, Recommendation Letters 
 

3.   Personal Philosophy of Nursing 
 

4.   Evolution from novice to beginning professional nurse 
 

5.   Personal and Professional Goals 
 

6.   Competency 
 

7.   Copies of Licenses & Certifications 
 

8.   Professional Affiliations 
 

9.   Community Service/Volunteer Hours 
 

10. Awards/Honors 
 

11. Miscellaneous – Any other highlights, documents 
 

12. Essential ILiberal Education 
 

13. Essential II Organization, Leadership, Quality Care 
 

14. Essential III Evidenced based practice 
 

15. Essential IV Information management and patient care technology 
 

16. Essential V Healthcare policy, finance, regulatory environment 
 

17. Essential VI Interprofessional communication and collaboration 
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17. Essential VII Clinical prevention and population health 
 

18. Essential VIII Professionalism and professional values 
 

19. Essential IX Baccalaureate nursing practice 
 

20. Summary 
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Professional Portfolio Rubric 
 

NAME:     DATE:   
 

Criteria 

4 
(Exceeds 

Expectations) 

3 
(Meets 

Expectations) 

2 
(Approaching 
Expectations) 

1  * 
(Does Not Meet 

Expectations)  
Weight 

Professional Binder  The portfolio is 
in a 3-ring binder 
with all 
appropriate tabs 
typed and with a 
professional look.  
 

 The portfolio is in 
a 3-ring binder 
without all tabs or 
the tabs are not 
typed   
 

 The portfolio is in 
a 3-ring binder with 
tabs missing or not 
typed and lacking a 
professional look. 
 

 The portfolio is 
not in a 3-ring 
binder with tabs 
missing or not 
typed and not 
appropriate tabs for 
a professional 
binder 

X1 

Career Development 

 Cover letter 

 Resume 

 Recommendation 
letters 

 Reference list 

 professional 
affiliations 

 Community 
service hours 
chart 

 Licenses and 
certificates 

 Awards and 
honors 

 All 8 areas of 
career 
development are 
included and 
complete. 
 

 6-7 Career 
development items 
listed are included 
and complete. 
 

 4-5 Career 
development items 
listed are included 
and complete. 
 

 3-4 Career 
development items 
listed are included 
and complete. 
 

X5 

Evolution from Novice 
to Beginning 
Professional Nurse 

 The student is 
able to describe 
growth and 
development on 
becoming  a 
professional  nurse 
in a written 
paragraph 
after 10 nursing 
core course  

 The student is 
able to describe 
growth and 
development in 
becoming  a 
professional  nurse 
in a written 
paragraph 
after 8-9 nursing 
core course  

 The student is able 
to describe growth 
and development in 
becoming  a 
professional  nurse in 
a written paragraph 
after 6-7 nursing 
core course 

 The student is 
able to describe 
growth and 
development in 
becoming  a 
professional  nurse 
in a written 
paragraph 
after 4-5 nursing 
core course  

X5 

Competency  The student is 
able to showcase 
competencies 
throughout the 
clinical experience 
(8 documented 
Clinical Labs) 

 The student is 
able to showcase 
competencies 
throughout the 
clinical experience  
(6 documented 
Clinical Labs) 

 The student is able 
to showcase 
competencies 
throughout the 
clinical experience  
(4 documented 
Clinical Labs). 

 The student is 
able to showcase 
competencies 
throughout the 
clinical experience 
(2 documented 
Clinical Labs). 

X1 

Personal & 
Professional Goals 

 The student will 
show evidence in 
creating five 
professional goals. 
In the proper 
SMART format 
 

 The student will 
show evidence in 
creating four 
professional goals. 
In the proper 
SMART format 
 
 

 The student will 
show evidence in 
creating three 
professional goals. 
Or one or more 
elements missing 
from the SMART 
format 

 The student will 
show evidence in 
creating two 
professional goals. 
Or not in proper 
SMART format 
 

X2 

Nursing Philosophy  Student  Student achieved  Student achieved  Student achieved X2 
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Criteria 

4 
(Exceeds 

Expectations) 

3 
(Meets 

Expectations) 

2 
(Approaching 
Expectations) 

1  * 
(Does Not Meet 

Expectations)  
Weight 

 achieved a 18-20 
raw score on the 
Nursing 
Philosophy Rubric  

a 14-17 raw score 
on the Nursing 
Philosophy Rubric  

a 10-13 raw score on 
the Nursing 
Philosophy Rubric  

a 1-9 raw score on 
the Nursing 
Philosophy Rubric  

The Nine Essentials  The student will 
show evidence 
that the nine 
essentials have 
been successfully 
achieved.  
Must include at 
least one example 
for each essential. 
Includes all 9 
essentials 

 The student will 
show evidence that 
the nine essentials 
have been 
successfully 
achieved. Must 
include at least one 
example for each 
essential.  
Includes 7-8 
essentials 

 The student will 
show evidence that 
the nine essentials 
have been 
successfully 
achieved. Must 
include at least one 
example for each 
essential.  
Includes only 5-6 
essentials 

 The student will 
show evidence that 
the nine essentials 
have been 
successfully 
achieved. Must 
include at least one 
example for each 
essential. 
 Includes only 4 or 
less essentials 

X9 

Total Score     /100 
Rev. 1-16 NCC Approved 

 

 
COMMENTS:     
 
  
 
STUDENT SIGNATURE:    DATE:    
 
INSTRUCTOR SIGNATURE:    DATE:    

 
* If the item is not done or missing completely, the score will be a 0. 
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Appendix J– Nursing Student Handbook Acknowledgement 
 
 
 

It is your responsibility to read this handbook in its entirety and refer to it throughout your time 
in the nursing program. 

 
Acknowledgement of the Handbook will be every term for each course in the University Learning 
Management System. 

 
 
 
 

STUDENT SIGNATURE:    DATE:    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


